
 
REQUEST FOR PROPOSALS NO. 19-075 

Non-Exclusive Reginal Vanpool Program Services 
 

Instructions to Proposers: 
All spaces below and all offer documents as outlined in are to be filled in with signatures 

where indicated. Failure to sign may render your proposal invalid. 

PROPOSAL OF: 

Name of Bidder: _________________________________________________________ 

Address: _______________________________________________________________ 

City, State and Zip Code: __________________________________________________ 

SUBMIT PROPOSAL TO: 

STATE ROAD AND TOLLWAY AUTHORITY 
Gary Thomason, Procurement Specialist 

245 Peachtree Center Avenue, Suite 2200 
Atlanta, Georgia 30303 

Proposals Due and Open: November 21, 2018, 2:00 PM, Local Time (Atlanta, GA) 
 

Schedule of Events 
 
Release RFP        October 23, 2018 

Pre-Proposal Conference                                                               November 1, 2018, 10:00 AM EST 
Deadline for Vendor Written Questions                                      
(Submit questions by email to gthomason@srta.ga.gov )         November 6, 2018, 2PM EST 

Responses to Written Questions                                                   November 13, 2018 
Proposal Submission Deadline                                                      November 21, 2018, 2PM EST 
Oral Presentations (Optional and by invitation only)                 December 3-4, 2018* 

Notice of Intent to Award                                                              December 7, 2018* 

Notice of Contract Award                                                               December 14, 2018* 

*Subject to change without a formal addendum to the RFP. 
 
All questions should be submitted by email to gthomason@srta.ga.gov. Questions must be submitted no later 
than the deadline specified in the above Schedule of Events. Answers to written questions received will be 
available at the State Road and Tollway Authority (SRTA) website at http://www.srta.ga.gov. Answers are 
provided for informational purposes only and will not be considered binding unless incorporated by addendum 
to this RFP. All questions and answers will be posted to the SRTA’s website where the RFP document is located. 
Proposers are reminded and encouraged to check this website daily for any changes to the RFP as well as 
to check this website for Notice of Contract Award. Posting of Notice of Award shall constitute official public 
notification. 

mailto:gthomason@srta.ga.gov
mailto:gthomason@srta.ga.gov
http://www.srta.ga.gov/
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PART 1 – SOLICITATION, OFFER, AND AWARD 

 
1. Information for Proposers 

 1.1 Purpose of Procurement 

The purpose of this solicitation is to request proposals from qualified companies to provide 
vanpool program services in the Atlanta region through non-exclusive agreements with the 
State Road and Tollway Authority.   The scope of work consists of furnishing all labor, 
machinery, tools, means of transportation, supplies, equipment, materials, safety equipment, 
services, and incidentals to provide complete Vanpool Program Services as provided herein. 
The Scope of Services begins on page 24 of this PDF. 

The services to be performed shall generally fall into the following National Institute of 
Government Purchasing (NIGP) commodity code: 

 
• 95841 – Fleet Management Services 

• 95891 – Transit Management Services 

All respondents to this RFP are subject to the instructions communicated in this document 
and are cautioned to review the entire RFP and carefully follow the instructions herein. 

Proposals will be accepted until 2:00PM (EST), November 21, 2018. Instructions for 
requesting a copy of the RFP document can be found on the SRTA website at 
http://www.srta.ga.gov/doing-business-with-us/. 

 1.2 Type and Term of Contract 

SRTA shall negotiate and enter into a fixed price type contract with the selected Contractor. 
The contract to be awarded by SRTA shall be for a period of effective date of the Contract 
through June 30, 2018 with three (3) renewal options of one (1) year each.  All extensions 
or renewals shall be made in writing and executed by both parties prior to the contract 
expiration date. 

 1.3 Solicitation Schedule 
 

Release RFP                             October 23, 2018 
                          Pre-Proposal Conference        November 1, 2018, 10:00 AM EST 

                          Deadline for Vendor Written Questions  
                          (Submit questions by email to gthomason@srta.ga.gov )                November 6, 2018 

                          Responses to Written Questions                               November 13, 2018 
                          Proposal Submission Deadline              November 21, 2018, 2PM EST 
                          Oral Presentations (Optional and by invitation only)       December 3-4, 2018* 

                          Notice of Intent to Award                               December 7, 2018* 

                          Notice of Contract Award                            December 14, 2018* 

http://www.srta.ga.gov/doing-business-with-us/
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* Tentative and subject to change with no formal modification to the RFP document.  Changes to all 
other dates require the issuance of a formal addendum to the RFP document. 

1.4 Restrictions on Communications w ith SRTA during Solicitation, Offer, and Award 
Period 

From the date of issuance of this solicitation through the date of contract award by SRTA, 
all official communications to and from SRTA regarding this solicitation will be transmitted in 
writing (defined as being sent or received via letter or email on official firm/agency letterhead 
or by electronic mail). 

All vendor communications concerning this solicitation should be directed to the Issuing 
Officer.  Unauthorized contact regarding this solicitation with other SRTA staff or 
SRTA Board members, members may result in disqualification.   

Any oral communications will be considered unofficial and non-binding on SRTA.  Proposers 
should only rely on written statements issued by the SRTA Issuing Officer or SRTA 
Procurement Manager.  

1.5 SRTA Contact Information 

The mailing and delivery address for all correspondence and/or deliveries related to and 
during this solicitation for SRTA shall be directed as follows: 

State Road and Tollway Authority 
245 Peachtree Center Avenue NE, Suite 2200 
Atlanta, GA  30303 

All inquiries, offers, submissions, and/or other correspondence regarding this solicitation 
(excluding protests submitted in accordance with Part 1, Section 2.10 below) must be 
directed in writing to: 

Gary Thomason, Procurement Specialist 
State Road and Tollway Authority 
245 Peachtree Center Avenue NE, Suite 2200 
Atlanta, GA 30303 
E-mail: gthomason@srta.ga.gov 

 

 1.6 Pre-Proposal Conference 
 

All prospective proposers are invited to attend the pre-proposal conference, which will be 
held on November 1, 2018 at 10:00 am EST at the SRTA main office located at 245 Peachtree 
Center Avenue NE, Suite 2200 Atlanta, GA 30303. While attendance is not mandatory, it is 
highly encouraged.  
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2. Solicitation Terms and Conditions / Instructions to Proposers 

2.1 Deadline for Submission of Proposals /  Late Proposals 

Proposals submitted in response to SRTA Solicitation No. 19-075 must be received by SRTA 
no later than 2:00 p.m. (EST) on November 21, 2018 to ensure that they are evaluated for 
contract award by the Evaluation Committee for this procurement.  Proposals received after 
the submission deadline will not be evaluated.   

2.2 Format of Proposals 

Five (5) total paper copies of each proposal, inclusive of one (1) original and four (4) identical 
paper copies, as well as one (1) electronic copy on USB drive must be submitted to the SRTA 
Procurement Manager for the RFP to be eligible for evaluation and consideration for contract 
award.  

The electronic copy, submitted on a USB drive, must be submitted in Portable Document 
Format (PDF), Microsoft Word, and/or Microsoft Excel formats.  The USB drive shall contain 
electronic file copies of all complete, signed Offer Documents that are submitted in paper 
copy format.   

All proposals must be prepared and submitted in accordance with the proposal format and 
content requirements specified in Part 1, Section 3 below.  Proposals must be typed.  The 
included required forms may be completed by using the free Adobe Reader software available 
at http://get.adobe.com/reader/.  

The “original” paper copy of the RFP must be unbound.  All paper copies must be 
clearly marked as being either “Original” or “Copy” as applicable. 

All RFPs must be prepared and submitted in accordance with the RFP document format and 
content requirements specified in Section 3 below.  RFPs must be typed in English and all 
pricing must be provided in US dollars.  As a condition of submission responsiveness, all Offer 
Documents that require the signature of Proposer must be signed.   

Any contract award made as a result of this solicitation shall bind the Proposer to all of the 
terms, conditions and specifications set forth in this RFP. 

2.3 Location for Submission of Proposals /  Methods of Delivery 

Proposals must be submitted exclusively to Gary Thomason, Procurement Specialist, at the 
address noted in Section 1.5. It is the sole responsibility of the Proposer to ensure that its 
proposal is successfully delivered to SRTA by the specified date and time.  SRTA is not 
responsible for late or lost deliveries of proposals submitted via electronic mail.   

Proposals that are submitted by hand delivery or delivery by U.S. Postal Service or private 
courier/delivery service must be delivered to the SRTA administrative office located at 245 
Peachtree Center, Suite 2200, Atlanta, GA 30303.  SRTA’s physical address and mailing 
address are the same.   

All envelopes, packages, and/or boxes (including all envelopes, packages, and/or boxes 
submitted within a larger envelope, package, or box) containing a proposal on USB drive 

http://get.adobe.com/reader/
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must be clearly marked with the following identifier on the outside of the envelope, package 
or box: 
 

“Proposal in response to SRTA Solicitation No. 19-075: 
RFP for Non-Exclusive Vanpool Services – November 21, 2018, 2:00 p.m. (EST) 
ATTN:  Gary Thomason, Procurement Specialist 
To be opened by addressee only.” 

Failure to clearly mark all envelopes, packages, and/or boxes as specified may result in the 
proposal being discovered and/or opened late.  SRTA is not responsible for proposals 
discovered and/or opened late due to Proposer’s failure to mark the proposal as specified.  
It is the sole responsibility of the Proposer to ensure that its proposal is successfully delivered 
to SRTA by the specified date and time.  SRTA is not responsible for late or lost deliveries by 
the U.S. Postal Service or private courier/delivery services. 

2.4 Questions  

Questions regarding the RFP must be submitted to SRTA in writing (defined as being sent or 
received via letter on official firm/agency letterhead or by electronic mail) by 2:00 p.m. (EST) 
on November 6, 2018.  Written questions must be submitted to the attention of Gary 
Thomason, Procurement Specialist in accordance with Section 1.5 above.  Inquiries must 
be in the form of questions.  There is no prescribed form for the submission of written 
questions.  SRTA may not respond to written questions received after the submission 
deadline. 

SRTA staff will review and evaluate all written questions that are received by the submission 
deadline and will post responses to all questions to both the Georgia Procurement Registry 
web site at http://ssl.doas.state.ga.us/PRSapp/PR_index.jsp and SRTA web site at 
http://www.srta.ga.gov/doing-business-with-us/ not later than November 13, 2018. It is the 
sole responsibility of the Proposer to make itself aware of SRTA’s responses to written 
questions.  Responses to questions are provided as information only and do not in any way 
alter the contents of the Solicitation inclusive of the Scope of Services and the remainder of 
the RFP documents.  Revisions to the Solicitation shall be made only via formally issued 
Amendments (i.e. Addenda).  Only such written addenda shall constitute revisions to the 
Solicitation that are binding upon SRTA. 

2.5 Amendments to Solicitation (Addenda) /  Postponement of Proposal Submission 
Deadline 

SRTA reserves the right to revise or amend the RFP up to the time set for the submission of 
proposals.  Such revisions and amendments, if any, shall be announced by written addenda 
to the RFP.  If an addendum significantly changes the RFP, the date set for the submission 
of proposals may be postponed by such number of days as in the opinion of SRTA shall 
enable potential Proposers to revise their proposals.  In any case, the proposal submission 
deadline shall be at least five business days after the last addendum, and the addendum 
shall include an announcement of the new date, if applicable, for the submission of proposals. 

Upon issuance, addenda will be considered part of the RFP and will prevail over inconsistent 
or conflicting provisions contained in the original RFP.  Copies of all addenda will be made 
available on both the Georgia Procurement Registry web site at 
http://ssl.doas.state.ga.us/PRSapp/PR_index.jsp and the SRTA web site at 
http://www.srta.ga.gov/doing-business-with-us/.   

http://ssl.doas.state.ga.us/PRSapp/PR_index.jsp
http://www.srta.ga.gov/doing-business-with-us/
http://ssl.doas.state.ga.us/PRSapp/PR_index.jsp
http://www.srta.ga.gov/doing-business-with-us/
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SRTA will not be responsible for a potential Proposer failing to receive notification of the 
availability of addenda.  It is the sole responsibility of each potential Proposer to check the 
SRTA and Georgia Procurement Registry websites for addenda.  

Proposers shall acknowledge receipt of all addenda by completing and submitting Offer 
Document #3 (Acknowledgement of Addenda), included in this RFP, as part of its proposal.  
As with other required documentation, proposals that fail to reference receipt of addenda by 
inclusion of Offer Document #3 (Acknowledgement of Addenda) may be excluded from 
consideration for a contract award. 

2.6 Modification of Proposals 

Except at the written request of SRTA, no proposal may be modified after the deadline for 
proposal submission identified in Section 2.1. 

2.7 Single Response to Solicitation 

If only one proposal is received in response to this RFP, a detailed cost analysis of the single 
proposal may be requested of the single Proposer.  A cost analysis, evaluation, and/or audit 
of the proposal may also be performed by SRTA in order to determine if the proposal price 
is fair and reasonable.  If SRTA determines that a cost analysis is required, the single 
Proposer must be prepared to provide, upon request, detailed summaries of estimated costs 
(i.e., labor, equipment, supplies, overhead costs, profit, etc.) and documentation supporting 
all cost elements.   

2.8 Confidential /  Proprietary Information 
 
Any and all materials submitted in response to this RFP are subject to public inspection, 
pursuant to the provisions of Georgia’s Open Records Act upon completion of the RFP 
process. SRTA’s receipt, review, evaluation or any other act or omission concerning any such 
information shall not be considered to create an acceptance of any obligation or duty for 
SRTA to prevent the disclosure of any such information except as required by the Open 
Record Act. Proposers that decide to submit information they believe should be exempt from 
disclosure under the Open Records Act shall: (i) clearly mark each page containing such 
information as confidential, proprietary or exempt, (ii) shall include such information in a 
different color from the rest of the proposal text, (iii) shall state the legal basis for the 
exemption with supporting citations to the Georgia Code, and (iv) for records containing 
trade secrets, Proposers who wish to keep such record confidential shall also submit and 
attach to the records an affidavit affirmatively declaring that specific information in the 
records constitute trade secrets pursuant to Article 27 of Chapter 1 of Title 10 of the Georgia 
Code. 
 
Pursuant to Georgia Law, if the information is requested under the Open Records Act, SRTA 
shall make a final determination if any exemption actually exists for SRTA to deny the request 
and prevent disclosure. SRTA will withhold such information from public disclosure under the 
Open Records Act only if SRTA determines, in its sole discretions, that there is a legal basis 
to do so.  
 
All material submitted regarding the RFP becomes the property of SRTA. 
 
Any activity pursuant to this RFP by any Proposer is governed by all applicable laws, including 
without limitation, State and Federal antitrust laws.  
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2.9 Reserved Rights 

SRTA reserves the right to reject any and all proposals or any portion of a specific proposal 
for any reason.  Issuance of this RFP and receipt of proposals does not commit SRTA to 
award a contract. 

SRTA has the sole right to select the successful proposal(s) for contract award(s); to reject 
any proposal as unsatisfactory or non-responsive due to non-conformance with the 
requirements of this RFP; to cancel the solicitation and to advertise for new proposals; to 
award a contract(s) to other than the Proposer submitting the lowest cost proposal; or not 
to award a contract as a result of this RFP. 

SRTA reserves the right to accept any proposal deemed to be in the best interest of the SRTA 
and to waive any irregularities in any proposal that does not prejudice other Proposers.  SRTA 
further reserves the right to negotiate with the Proposer(s) whose proposal(s) is considered 
by the SRTA, to be most advantageous to the SRTA and does not unduly place SRTA at risk 
from a legal perspective.  

SRTA further reserves the right to retain all proposals submitted and to use any ideas or 
concepts in any proposal for any purpose regardless of whether that proposal is selected for 
contract award.  

Proposals shall be submitted to SRTA on the most favorable of terms possible from the 
standpoint of cost, quality, and technical capability.  No Proposer shall have any cause of 
action against SRTA or the SRTA arising out of the methods by which proposals are 
evaluated.   

2.10 Protest Procedures 
 

2.10.1   Filing 
 

a. An Interested Party is the only part that may file a Protest under this Procedure. An 
Interested Party shall be defined as any party with a direct economic interest in providing 
the goods or services sought in the procurement that is the subject of the protest or only 
those proposers/bidders who actually filed a timely and responsive proposal/bid that 
complies with the requirement of the procurement that is the subject of the protest.  

 
b. All protests, and any subsequent pleadings, correspondence or other communications 

with respect to such protest must be filed, in writing, with a signed original and three 
(3) copies delivered to the SRTA Procurement and Contracts Manager on a business day, 
which shall not include observed State holidays, between the hours of 9:00 a.m. and 
5:00 p.m. local time, at the same address shown for submitting the proposal/bid that is 
the subject of the protest. The filing or copying of any pleadings, correspondence or 
other communications with respect to a protest with any other SRTA official other than 
the SRTA Procurement and Contracts Manager shall subject the protest to summary 
dismissal in accordance with this section. 

 
c. All protests must be received by the SRTA Procurement and Contracts Manager no later 

than 5:00 p.m. local time on the last day that such protest may be filed with respect to 
a particular proposal/bid in accordance with the protest policy as outlined below. Protests 
may be filed only by hand delivery, U.S. mail or commercial carrier. Protests received by 
email or fax will not be considered.  
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d. Failure to timely file the protest or any supporting documents that are required to be 

filed as a part of the protest will result in the protest being deemed untimely and subject 
to summary dismissal. Protests will be date and time stamped by SRTA, and timeliness 
will be determined solely by SRTA with reference to such date/time stamp. 

 
e. Upon receipt of a protest, the SRTA Procurement and Contracts Manager shall review 

the protest for compliance with the procedures and requirements as set forth in this 
section and the applicable proposal/bid documents. Protests that fail to comply with any 
mandatory item in this section shall be subject to summary dismissal in accordance with 
this section. 

 
i. Upon receipt of a protest, the SRTA Procurement and Contracts Manager shall 

review the protest for compliance with the procedures and requirements as set 
forth in this section and the applicable proposal/bid documents. Protests that 
fail to comply with any mandatory item in this section shall be subject to 
summary dismissal in accordance with Section 2.10.5-Summary Dismissal 
below. 
 

ii. Upon receipt of any subsequent pleadings, correspondence or other 
communications with respect to a Protest that are permitted by this Procedure 
or requested by the Protest Decisionmaker from the Protestor, the SRTA 
Procurement and Contracts Manager will forward such materials as 
expeditiously as possible to the appropriate Protest Decisionmaker for the 
Protest. 

 
2.10.2 Form of the Protest 
 

a. All protests must be filed in an envelope labeled “PROTEST,” which identifies 
the protestor’s name and address, the name of the SRTA Procurement and 
Contracts Manager, and the SRTA solicitation number and title assigned to 
the solicitation or contract. 

 
b. Protests must be on the protestor’s letterhead and shall not exceed ten (10) 

pages in length (including all attachments and exhibits thereto that contain 
any written pleadings or argument, but excluding supporting documentation 
as outlined in the following paragraph. Each page shall have print on only 
one side of the page with margins no smaller than one inch (1”). The font 
size shall be no smaller than Courier 10 characters per inch, 12 point (or 
equivalent).  

 
c. Any supporting documentation that is cited or specifically referenced in the 

protest, whether or not it is already in the possession of SRTA (except for 
copies of SRTA solicitation documents publicly posted and issued by SRTA) 
or protestor, must be filed simultaneously with the Protest, if such 
documentation is publicly available at the time of filing. Only supporting 
documentation that was not publicly available as of the deadline for filing 
said protest will be accepted as a subsequent filing or pleading from the 
protestor and will be handled in accordance with Section 2.10.1 (e)(i). All 
other subsequent pleadings, correspondence or other communications with 
respect to a protest that are submitted by the protestor, but not first 
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requested by the SRTA Procurement and Contracts Manager pursuant to 
Section 2.10.7 will be handled in accordance with Section 2.10.1 (e)(ii). 

 
d.  Each protest shall contain the following mandatory information:  

  
(i) Protestor’s name, address, telephone number, and email address. 
 
(ii) A signed and notarized affidavit of the protestor’s chief executive 

officer or the protestor’s legal counsel, given under oath and 
expressly stating that it is given under penalty of perjury, that the 
contents of the protest are true and correct and that the filing of the 
protest is authorized by the protestor’s chief executive officer.  

 
(iii) The signature of the protestor's chief executive officer or the 

protestor's legal counsel, whichever is signing the Protest for or on 
behalf of the protestor, notarized separately from, and in addition 
to, the notarized affidavit under (insert reference). 

 
(iv) The specific title assigned by the SRTA to the procurement and to 

the specific solicitation document that is the subject of the Protest, 
and all associated SRTA solicitation or contract numbers, must be 
clearly shown on each page of the protest. 

 
(v) A specific detailed statement of all legal and factual grounds relied 

upon by the protestor in filing its protest. Any grounds not included 
in the protest that the protestor could have raised when the protest 
was filed will be deemed irrevocably waived and may not be part of, 
or grounds for, that or any subsequent protest or other legal action 
filed by protestor. 

 
(vi) Information in the form of signed affidavits or supporting 

documentation sufficient to show that the protestor qualifies as an 
interested party for the procurement with respect to which such 
protest is filed. 

 
(vii) Evidence that the filing of the protest is timely along with all 

supporting documentation. 
 
(viii) A specific statement of the form and nature of the relief requested 

by protestor. 
 

The SRTA Compliance Manager will conduct a procedural compliance review to determine 
whether the protest fails to comply with the mandatory items in Section 2.10.2- Form of 
Protest, subsection (d). The protestor’s failure to include in its protest all of the mandatory 
items specified in Section 2.10.2-Form of Protest, subsection (d) shall subject the protest to 
summary dismissal in accordance with Section 2.10.5-Summary Dismissal. 
 
2.10.3 Time for Filing 
 

a. Pre-Proposal/Pre-bid Protests 
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All protests concerning solicitation specifications, criteria and/or procedures shall be 
submitted to SRTA within ten (10) calendar of when the basis for protest is known 
or should have been known to the protestor (whichever is earlier), but in no event 
later than the proposal/bid submission deadline.  Any protest by the protestor with 
respect to any matter or event first occurring on or before the proposal/bid response 
date, including any aspect of the procurement process or the solicitation documents 
issued or occurring prior thereto, must be made within the time frame set forth in 
herein or will be deemed irrevocably waived and may not be part of, or grounds for, 
any subsequent Protest or other legal action filed by Protestor. For purposes of this 
protest filings, interested parties shall be deemed to have knowledge of the form 
and contents of any solicitation document at the time that such solicitation document 
is first posted to the Georgia Procurement Registry website or otherwise put on 
public notice in accordance with the written policies of the SRTA. 

 
The SRTA Executive Director shall provide a written response to all protests not later 
than five (5) business days prior to the deadline for submission of bids/proposals. If 
the deadline for submission of bids/proposals is postponed by SRTA Executive 
Director as the result of a protest the postponement will be announced through an 
addendum to the solicitation. 

 
The decision by SRTA Executive Director shall be the final agency decision on the 
matter but shall be subject to judicial review as set forth in O.C.G.A. §50-13-19, or 
review by FTA below. 
 
b. Pre-Award Protests 

 
With respect to protests made after the deadline for submission of bids/proposals 
but before contract award by SRTA, protests shall be limited to those protests 
alleging a violation of Federal or State law, a challenge to the bids/proposals 
evaluation and award process, SRTA’s failure to have or follow its protest procedures 
or its failure to review a complaint or protest. Such protests shall be submitted in 
writing (defined as being sent or received via letter or facsimile on official 
firm/agency letterhead or by electronic mail) to SRTA Executive Director as specified 
below not later than five (5) business days after the Recommendation for Contract 
Award announcement by SRTA. 

 
The SRTA Executive Director may, within his or her discretion, postpone the award 
of the contract, but in any case, shall provide a written response to all protests not 
later than three (3) business days prior to the date that SRTA shall announce the 
contract award.  

 
The decision by SRTA Executive Director shall be the final agency decision on the 
matter but shall be subject to judicial review as set forth in O.C.G.A. §50-13-19 or 
review by FTA as specified below. 

 
All protests must be directed in writing to: 

 
SRTA Procurement and Contracts Manager 
State Road and Tollway Authority 
245 Peachtree Center Avenue, Suite 2200 
Atlanta, GA 30303 
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c. Protest Response  
 

The SRTA Executive Director shall issue written responses to all protests received 
by the required protest response dates. All protest responses shall be transmitted 
by first-class U.S. Postal Service to the address indicated in the protest letter. 

 
For convenience, SRTA will also send a copy of the response to a protest to the 
Protester by facsimile and/or electronic mail if a facsimile number and/or electronic 
mail address are indicated in the protest letter. The protest response transmitted by 
U.S. Postal Service shall be the official SRTA response to the protest and SRTA will 
not be responsible for the failure of the Protester to receive the protest response by 
either facsimile or electronic mail. 

 
Protests not filed in accordance with the deadlines set forth in Section 2.10.3-Time 
for Filing shall be deemed untimely and subject to summary dismissal pursuant to 
Section 2.10.5-Summary Dismissal as noted below. 

 
2.10.4  Protest Decisionmaker 
 

a. Except as specifically set forth in this paragraph and in Section 2.10.4 (b), all 
Protests shall be decided by the SRTA Procurement and Contracts Manager who 
is authorized by the Executive Director to resolve or rule on any Protest. The 
Procurement and Contract Manager’s actions, decisions and orders in such 
capacity as Protest Decisionmaker shall be deemed to be on behalf of the 
Executive Director and effective as though taken by the Executive Director. If at 
the time of filing, SRTA does not have a Procurement and Contracts Manager 
then the Executive Director may designate, in his/her discretion, any other SRTA 
employee (other than the Executive Director, or the Protest Coordinator or 
Contracting Officer for the particular procurement that is the subject of the 
Protest) to serve as Protest Decisionmaker until a Procurement and Contracts 
Manager is appointed or on a case by case basis at any time after receipt of a 
Protest and prior to the appointment of a Third Party Hearing Officer with respect 
to such Protest under Section 2.10.4(b). 

 
b. At the sole and exclusive discretion of the Procurement and Contracts Manager 

exercised at any time prior to the issuance of a decision with respect to a Protest, 
the Procurement and Contracts Manager may request that the Executive Director 
appoint a Third-Party Hearing Officer to recommend a resolution or ruling on 
any Protest in accordance with Section 2.10.8-Protest Adjudication Procedures. 
Upon such appointment of a Third-Party Hearing Officer by the Executive 
Director, the Third-Party Hearing Officer's actions, decisions and orders in such 
capacity as Protest Decisionmaker shall be deemed to be on behalf of the 
Executive Director and effective as though taken by the Executive Director, 
subject, however, to Section 2.10.8-Protest Adjudication Procedures. Upon the 
request for and appointment of a Third-Party Hearing Officer with respect to a 
particular Protest, such appointment of a Third-Party Hearing Officer with 
respect to such Protest shall be irrevocable and the Procurement and Contracts 
Manager shall not thereafter be entitled to rule singly on the Protest. 
 

2.10.5 Summary Dismissal 
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The SRTA Executive Director, may, in his/her sole discretion, summarily dismiss any protest 
failing to comply with any aspect of this procedure or any aspect of the applicable solicitation 
documents issued by the SRTA. Protester will be notified in writing by facsimile transmission 
or electronic means, with the original to follow by United States Mail, of the summary 
dismissal of its protest. 

 
  2.10.6 Time for Decision by Protest Decisionmaker 
 

Protests that are not either summarily dismissed or withdrawn (or deemed withdrawn) shall 
be forwarded by the Protest Coordinator to the Protest Decisionmaker for a decision, as 
expeditiously as possible after the end of the Protest Coordinator’s procedural compliance 
review. The Protest Decisionmaker shall issue a decision as expeditiously as practical within 
Thirty (30) Business Days from the later to occur of: 
 

1. The day the Protest is forwarded by the Protest Coordinator to the Protest 
Decisionmaker for a decision, or 
 

2. The receipt of any requested information from the Contracting Officer, the Protestor 
or any other party who has relevant information that the Protest Decisionmaker 
deems necessary in order to render its decision on the Protest. 

 
2.10.7 Protest Decisionmaker’s Investigation 
 

1. The Protest Decisionmaker may request or permit submission of additional 
statements or documentation from the Contracting Officer, as the Protest 
Decisionmaker deems necessary in its sole discretion. 
 

2. The Protest Decisionmaker may make a reasonable investigation and is authorized 
to request any information or documentation it deems necessary in order to render 
a decision on the Protest. 

 
2.10.8  Protest Adjudication Procedures 
 

1. The Protest Decisionmaker, in its sole discretion, may issue written questions to the 
Protestor on any issue the Protest Decisionmaker deems necessary for its 
consideration of the Protest. Such written questions may be issued in lieu of or in 
addition to a hearing. Unless specifically required or permitted by this Procedure, or 
otherwise specifically requested by the Protest Decisionmaker in writing to the 
Protester, the Protester may not file any written pleading, motion or other written 
documentation with the Contracting Officer or the Protest Decisionmaker after 
Protester's filing of the initial Protest. 
 

2. The Protest Decisionmaker, in its sole discretion, either at the Protest 
Decisionmaker's own instance or upon the Protestor’s prior written request submitted 
in accordance with Section 2.10.1 (b), may elect to conduct a hearing in connection 
with the Protest. Any requests for a hearing must include a brief statement 
demonstrating that the Protest Decisionmaker's decision will be aided by a hearing. 
In the event that the Protest Decisionmaker schedules a hearing, the notice of the 
hearing may set forth the scope of the hearing, including, but not limited to, the 
issues to be addressed, the length of hearing and whether documentary or 
testimonial evidence will be accepted. Alternatively, the Protest Decisionmaker may 
conduct a pre-hearing conference concerning the procedures to be followed at the 
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hearing, what issues are under consideration and a list of witnesses who may testify. 
The issues and evidence considered by the Protest Decisionmaker are within the sole 
discretion of the Protest Decisionmaker. 

 
3. Subject to Section 2.10.8(4), the Protest Decisionmaker may fashion any remedy the 

Protest Decisionmaker deems consistent with the procurement process and the 
Solicitation Documents, including without limitation, 
 

i. Deny the Protest in whole or in part, 
ii. Sustain the Protest in whole or in part, or 
iii. Subject to Section 2.10.8(4), order the Contracting Officer to take any 

measure consistent with the Protest Decisionmaker's remedy, including 
without limitation, 

iv. Award the contract in accordance with the Contracting Officer's original 
decision, 

v. Suspend Contract Award or other Solicitation Decision and reevaluate 
the Solicitation Responses, 

vi. Cancel the procurement or solicitation, 
vii. Amend the procurement, or 
viii. Any other remedy the Protest Decisionmaker determines is necessary to 

protect or maintain the integrity of the SRTA's procurement process. 
 

4. The decision of the Protest Decisionmaker shall be final; provided, however, that if 
a Third-Party Hearing Officer is the Protest Decisionmaker, the Third-Party Hearing 
Officer shall only be entitled to make a written recommendation to the Executive 
Director containing the Third-Party Hearing Officer’s proposed ruling on the Protest. 
 

i. The Executive Director may: 
a. Accept, modify or reject the Third-Party Hearing Officer’s 

recommendation in whole or in part; 
b. Return the matter to the Third-Party Hearing Officer with instruction; or 
c. Make any other appropriate disposition. 

 
ii. The Executive Director’s decision shall be deemed the final decision of the 

Protest Decisionmaker. 
 

2.10.9 Stay of Procurement During Protest 
 

The SRTA Executive Director may order a stay in the opening of a proposals/bids 
received or of the contract performance if the Executive Director determines, in the 
Executive Director’s sole discretion, that a stay is in the best interest of the SRTA, 
any affected Agency or the State of Georgia. Should the Executive Director not stay 
contract performance pending the resolution of any protest to an actual Contract 
Award, the contract may be awarded on a contingent basis, subject to revocation, 
revision or other adjustment or modification based on the final decision of the 
Executive Director in such Protest. 

 
2.10.10 Costs 
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Neither the protestor, any interested party nor any other third party shall be entitled 
to recover any costs incurred in connection with the procurement process, the 
solicitation, the protest, and/or compliance or attempted compliance with this policy, 
including preparation costs or attorneys’ fees. 

 
  2.10.11 Governing Law 
 

The laws and regulations of the State of Georgia, without application of its conflicts 
of laws principles, shall govern any action brought pursuant to this Protest 
Procedure. 

 
  2.10.12 Judicial Review 
 

Any further legal action by the Protestor upon the final decision by SRTA must be 
filed with the Superior Court of Fulton County and served on SRTA within the time 
prescribed by Georgia law. The final exhaustion of the procedures set forth in this 
Protest Procedure is a prerequisite to the commencement of any judicial review of a 
final decision issued by SRTA under this Protest Procedure. 

 
  2.10.13 Review of Protests by FTA 
    

All protests involving contracts financed with federal assistance shall be disclosed to 
the FTA in accordance with FTA Circular 4220.1F or the most recent version of FTA 
Circular 4420.1 available at the time of issuance of the solicitation. Protesters shall 
exhaust all administrative remedies with SRTA prior to pursuing protests with FTA. 
FTA limits its reviews of protests to: a grantee’s failure to have or follow its protest 
procedures; a grantee’s failure to review a complaint or protest when presented an 
opportunity to do so; or violations of Federal law or regulation. Appeals to FTA must 
be received by the cognizant FTA regional or headquarters office within five (5) 
working days of the date the Protester has received actual or constructive notice of 
SRTA’s final decision or within five (5) working days of the date the Protester has 
identified other grounds for appeal to FTA. 

2.11 Minority and Small Business Participation 

SRTA strongly supports the participation of small business owners in its contracts. It is the 
policy of the SRTA to ensure nondiscrimination in the award and administration of DOT-
assisted contracts. It is the intention of the SRTA to create a level playing field on which 
Small Businesses can compete fairly for contracts and subcontracts relating to its 
construction, procurement and professional services activities in compliance with the 
requirement of 49 C.F.R. 26.39. All companies qualifying under this solicitation are 
encouraged to submit proposals. Award of this contract will be conditioned upon satisfying 
the requirements of this solicitation. These requirements apply to all companies, including 
those who qualify as a Disadvantaged Business Enterprise (DBE) and/or Small Business 
Enterprise (SBE). SRTA’s overall agency goal for participation by DBEs in its federally funded 
contracts between October 1, 2017 – September 30, 2020 is 8%. Additional contract 
requirements related to participation by DBEs are specified in Part 3 – Contract of this RFP. 

As an incentive to increase utilization of minority-owned businesses as subcontractors on 
State purchases, the State of Georgia provides for an income tax adjustment on the state 
tax return of any company that subcontracts with a State certified minority-owned firm to 
furnish goods, property, or services to the State of Georgia, including SRTA.  The Tax 
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Incentive Program is codified at O.C.G.A. §48-7-38 and is managed by the Georgia 
Department of Revenue. 

2.12 Confl icts of Interest 

SRTA has adopted Standards of Ethical Conduct for Purchasing for SRTA employees involved 
in procurement.  It is a breach of ethical standards for any SRTA employee to participate 
directly or indirectly in a procurement when the employee knows: 
 
 The employee or any member of the employee’s immediate family has a financial 

interest pertaining to the procurement; 
 A business or organization in which the employee, or any member of the employee’s 

immediate family, has a financial interest pertaining to the procurement; or 
 Any other person, business or organization with whom the employee or any member 

of employee’s immediate family is negotiating or has an arrangement concerning 
prospective employment is involved in the procurement. 

SRTA employees are also bound by the Georgia Governor’s Executive Order dated January 
10, 2011 for “Establishing a Code of Ethics for Executive Branch Officers and Employees”.  
The Executive Order prohibits SRTA and SRTA employees, or any person acting on their 
behalf, from accepting, directly or indirectly, any gift from any person with whom the 
employee interacts on official SRTA business.  Therefore, it is unlawful for a potential 
Proposer, or its subcontractors or suppliers, to make gifts or favors to any SRTA employee.  
It is also unlawful for any SRTA employee to accept any such gift or favor.  In addition, any 
persons acting as members of the Proposal Review Committee for this procurement shall, 
for the purposes of this procurement, be bound by SRTA’s Standards of Ethical Conduct for 
Purchasing and the referenced Executive Order. 

Throughout the proposal evaluation and award process and subsequent contract 
negotiations, Proposers shall not discuss or seek specific information about this procurement, 
including but not limited to, the contents of submissions, the evaluation process or the 
contract negotiations, with members of the Proposal Review Committee, the SRTA Board of 
Directors, or SRTA employees other than Leanna Jordan Pierre, Procurement & Contracts 
Manager. 

2.13 Contractual Relationships 

SRTA intends to execute the Contract, attached as Part 3 of this RFP, for the provision of the 
required services with the selected Contractor(s).  The selected Contractor’s contractual 
responsibility must solely rest with one firm or legal entity, which shall not be a subsidiary or 
affiliate with limited resources.  Proposer’s Proposal Letter, included as Offer Document #2 
of this RFP, must clearly indicate the firm or entity responsible for contract execution. 

SRTA shall not be a party to agreements between the selected Contractor and/or any 
subcontractors it may choose to employ during fulfillment of the Contract; however, the 
selected Contractor shall execute fair and reasonable agreements with its subcontractors (if 
any) and shall provide SRTA with copies of said agreements not later than five business days 
prior to their execution.  Additional contract requirements related to Subcontractors are 
specified in the Contract. 

2.14 Small Business Participation 
 

http://doas.georgia.gov/SUPPLIERS/Pages/SupplierMBE.aspx
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SRTA strongly supports the participation of small business owners in its contracts. It is the 
policy of the SRTA to ensure nondiscrimination in the award and administration of DOT-
assisted contracts. It is the intention of the SRTA to create a level playing field on which 
Small Businesses can compete fairly for contracts and subcontracts relating to its 
construction, procurement and professional services activities in compliance with the 
requirement of 49 C.F.R. 26.39. 

2.15 Contractual Provisions 

The contract to be executed between SRTA and the selected Contractor as a result of this 
solicitation is included as an attachment to this RFP.  SRTA has no obligation to consider 
and/or approve exceptions or changes to the Contract.  SRTA reserves the right to modify 
the Contract and/or include additional contractual provisions in the contract at its sole 
discretion.     

The apparent successful Proposer must return two signed copies of the Contract to the SRTA 
Procurement & Contracts Manager within five business days of notification of intent to award. 
Failure to do so may lead to rejection of the Proposer. SRTA reserves the right to proceed to 
discussions with the next ranked Proposer.    

2.16 Responsibility for Compliance w ith Legal Requirements 

Proposer’s products, services, and facilities shall be in full compliance with any and all 
applicable federal, state, and local laws, regulations, ordinances, and standards and any 
standards adopted by nationally recognized testing facilities regardless of whether or not 
they are referred to in this RFP. 

2.17 Conditional Proposals 

Terms and conditions attached to a proposal by a Proposer and made a condition of contract 
execution may render the proposal non-responsive and may be rejected by SRTA. 

2.18 Sales and Use Taxes 

SRTA is exempt from paying sales and use taxes.  All proposal prices must exclude sales and 
use taxes (if applicable). 

2.19 Proposal Preparation Costs 

All costs of proposal preparation, attendance at pre-proposal and/or pre-award meetings, 
and any other pre-award costs shall be at Proposer’s sole cost and expense. 

2.20 Contents of Contract 

The contract resulting from this RFP shall consist of the following documents, which shall be 
incorporated therein: 
 
 Contract; 
 Definitions; 
 RFP (including any addenda thereto); 
 Contractor’s Response; 
 Mandatory FTA Clauses; 
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 SRTA Notice of Intent to Perform as Subcontractor Form; 
 SRTA DBE Subcontractor Payment Report; and 
 DBE/SBE Utilization Contract Close-Out Report 

 
3. Contents of Complete Proposal 

All Proposals should include a table of contents with page numbers and sufficient detail to facilitate 
easy reference to all requested information.  

To be eligible for evaluation by SRTA as a complete, responsive proposal in response to SRTA 
Solicitation No. 19-075, any and all proposals submitted to SRTA must contain all fourteen (14) of 
the following documents, properly signed (as required), fully completed by the Proposer, and 
numbered and arranged in the following order: 

 

3.1 Complete Proposal Checklist 
 

 This document serves as a checklist for Proposers to ensure that their proposal is 
complete and ready for submission to SRTA.  The document is used by SRTA during the 
evaluation of responsiveness of proposals. 

 This document must be fully completed, signed, and submitted with the proposal. 
 Blank checklist form is attached as Offer Document #1 of this RFP. 

3.2 Proposal Letter 
 
 This document summarizes the acknowledgements and representations made by and 

agreed to by the Proposer with regard to its proposal. 
 This document must be fully completed, signed, and submitted with the proposal. 
 Blank form is attached as Offer Document #2 of this RFP. 

3.3 Acknow ledgement of Addenda to RFP 
 

 This document is required by Part 1, Section 2.5 of this RFP. 
 This document must be fully completed, signed, and submitted with the proposal. 
 If no addenda to the RFP were issued by SRTA, Proposer must still complete the form 

and include it in its proposal. 
 Blank form is attached as Offer Document #3 of this RFP. 

3.4 Proposer Information Form 
 
 This document summarizes key information about the Proposer for SRTA’s assistance 

and reference during evaluation of the proposals including: 
 
 Contact Information for Proposer. 
 Corporate information. 
 List of references for whom Proposer has performed similar services in the past three 

(3) years. 
 

 SRTA will contact the references listed on this document as part of its evaluation of 
proposals. 

 If Proposer is a certified DBE, proof of DBE certification must accompany this document.  
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 This document must be fully completed, signed, and submitted with the proposal. 
 Blank form is attached as Offer Document #4 of this RFP. 

3.5 Proposer Certifications 
 

 This document must be fully completed, signed, and submitted with the proposal. 
 Blank form is attached as Offer Document #5 of this RFP. 

3.6 Statement of Firm’s Qualifications and Experience 
 

 This document shall be provided by the Proposer and shall be a narrative description of 
the Proposer’s qualifications and experience. This narrative description shall include the 
appropriate use of headings and subheading that address, at minimum, the following 
elements: 
 

 Brief description of the Proposer (brief history, number of employees, lines of 
business, areas of specialization, office locations, organization, etc.) 

 Description of the firm’s experience in performing work of a similar nature to 
that solicited in this RFP, specifically public relations/communications/marketing 
for governmental organizations and/or organizations in the transportation 
industry, and the participation in such work by the key personnel proposed for 
assignment to this project.  

 Highlight the firm’s experience with the work or services identified in Scope of 
Services.  

 Comprehensive listing and brief descriptions of relevant engagements started 
and/or completed during the last five years that are similar in scope and nature 
to the Scope of Services, attached to this RFP.  

 
 There is no prescribed format for this document.  The format of the document shall be 

at the discretion of Proposer; however, the document shall be limited to no more than 
fifteen  (15) single-side typed pages, font size no smaller than 10 pt., with no more than 
five (5) pages allocated for graphics and/or designs. Proposer should label this document 
as Offer Document #6 in its proposal.  
 

 3.7 Project Team and Project Approach 
 

 This document shall be provided by the Proposer and shall be a narrative description of 
the Proposer’s project team and approach. This narrative description shall include the 
appropriate use of headings and subheading that address, at minimum, the following 
elements: 

 
 Firm’s technical approach to the project and interpretation of the Scope of 

Services, including the Tasks identified in the Scope of Services section 
 Identify the adequacy of the firm’s resources, including personnel, labor, 

equipment and supplies, etc. 
 Proposed project approach and plan in response to the Scope of Services 
 Resumes of project team members 
 Any special or unique benefits that the proposed team and/or its approach 

brings to the Scope of Services  
 Approach to streamlining data delivery and minimize transcription 

redundancies 
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 There is no prescribed format for this document.  The format of the document shall be 
at the discretion of Proposer; however, the document shall be limited to no more than 
fifteen (15) single-side typed pages, font size no smaller than 10 pt. Note, team member 
resumes shall not be counted towards the page limit restriction. Proposer should label 
this document as Offer Document #7 in its proposal.  

3.8 Buy America Certification 
 

 This document must be fully completed, signed, and submitted with the proposal. 
 Blank form is attached as Offer Document #8 of this RFP. 

3.9 Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1) 
 

 This document must be fully completed, signed, notarized, and submitted with the 
proposal. 

 Blank form is attached as Offer Document #9 of this RFP. 

3.10 Subcontractors and DBEs 
 

 This document must be fully completed, signed, and submitted with the proposal. 
 If any identified subcontractor is a certified DBE, proof of DBE certification must 

accompany this document.  
 Blank form is attached as Offer Document #10 of this RFP. 

3.11 Certification Regarding Suspension and Debarment 
 

 This document must be fully completed, signed, and submitted with the proposal. 
 Blank form is attached as Offer Document #11 of this RFP. 

3.12 Certification Regarding Lobbying 
 

 This document must be fully completed, signed, and submitted with the proposal. 
 Blank form is attached as Offer Document #12 of this RFP. 

3.13 Non-Collusion Affidavit  
 

 This document must be fully completed, signed, and submitted with the proposal. 
 Blank form is attached as Offer Document #13 of this RFP. 

3.14 Anti-Boycott, Divestment and Sanctions Against Israel Certification 
 

 This document must be fully completed, signed, and submitted with the proposal. 
 Blank form is attached as Offer Document #14 of this RFP. 

 
 

 
4. Proposal Evaluation and Contract Award 

4.1 Standards for Award 

SRTA Solicitation No. 19-075 is a Request for Proposals (RFP).  SRTA intends to award a 
contract to the Proposer whose proposal conforms to the solicitation and is determined to 
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be the most advantageous to SRTA, taking into consideration price and other evaluation 
factors set forth below.  Accordingly, SRTA may not necessarily make an award to the 
Proposer with the highest technical ranking nor award to the Proposer with the lowest price 
proposal if doing so would not be in the overall best interest of SRTA. 

In order to be eligible for contract award a proposal must meet all of the following criteria: 
 

4.1.1 The proposal submitted is responsive to the solicitation. 
 

 A proposal shall be considered responsive if it conforms in all material aspects 
to the requirements of the solicitation at the scheduled time of submission and 
does not require further discussions with the Proposer. 

 It shall be at the sole discretion of SRTA to determine if a proposal conforms in 
all material aspects to the requirements of the solicitation.  

 
4.1.2 The Proposer who submitted the proposal is a responsible Proposer.  A Proposer 

shall be considered responsible if the Proposer possesses, at the time of contract 
award, the ability to perform successfully and a willingness to comply with the terms 
and conditions of the contract (attached to this RFP). 

 
4.1.3 The Proposer is judged, at the sole discretion of SRTA, to be the qualified firm(s) 

that offers the best value to SRTA for the Services to be provided. 

4.2 Evaluation and Award Process 

All proposals shall be evaluated by an Evaluation Committee.  Proposals and evaluations will 
be kept strictly confidential throughout the evaluation and award process.  Only the members 
of the Evaluation Committee and other SRTA staff having a legitimate work-related interest 
will be provided access to the proposals and evaluation results during the evaluation and 
award process.  Proposals will be evaluated, and a contract will be awarded in accordance 
with the following process: 
 
4.2.1 Proposals will first be evaluated by the SRTA Procurement and Contracts Manager  

or Issuing Officer for responsiveness in accordance with the standard set forth in 
Part 1, Section 4.1.1 above.  Only those proposals that are determined to be 
responsive shall be evaluated for Proposer responsibility. 

 
4.2.2 Proposers who submitted responsive proposals will be evaluated by the Evaluation 

Committee for responsibility in accordance with the standard set forth in Part 1, 
Section 4.1.1 above. 

 
4.2.3 Proposals that are determined to be responsive and that were submitted by 

responsible Proposers shall be further evaluated by the Evaluation Committee to 
determine the Proposal(s) that is/are most advantageous to SRTA.   

 
To determine the most advantageous proposal to the SRTA, the Evaluation 
Committee will evaluate the proposals taking into consideration the following criteria: 

 
 Firm’s Qualifications and Experience (70-point maximum)- Proposer’s 

background, financial stability, company history, employee number and 
availability for project, etc.  
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 Project Team and Approach (30-point maximum)- Proposer’s experience 
with projects of similar scope and size.  

 
 References (20-point maximum)- Evaluation Committee shall specifically 

consider information submitted in accordance with Sections 3.4 and 3.6. 
 

 Interviews-Optional (20-point maximum)- The Evaluation Committee may 
choose to invite selected proposers to make presentations and participate in 
interviews with the committee prior to completing its ranking of proposals. It 
shall be at the discretion of the Evaluation Committee as to whether it will 
conduct interviews and as to how many and which Proposers will be invited to 
make presentations and participate in interviews with the committee. Proposers 
that are invited for interviews may earn up to 20 points based on the quality of 
the interview.  

 
4.2.4 Upon completion of the evaluation process by the Evaluation Committee, a 

recommendation to award a Contract to the Proposer who submitted the most 
advantageous proposal to SRTA, as solely determined by the Evaluation Committee, 
and that meets the standards for contract award specified in Section 4  will be 
forwarded to the SRTA Executive Director.   

 
4.2.5 The SRTA Executive Director may, at his or her sole discretion, delay consideration 

of the Recommendation for Contract Award or reject the recommendation and award 
the contract to another Proposer(s) or cancel the procurement altogether. 

 
4.2.6 SRTA will execute a contract with the successful Proposer and will issue a Notice to 

Proceed. 
 
4.2.7 SRTA reserves the right issue multiple contract awards under this solicitation. 
 
4.2.8 SRTA reserves the right to request a Best and Final Offer after finalizing the 

Proposer(s) after the evaluation committee has completed scoring. BAFOs may be 
requested from one or more Proposers.  
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PART 2 – SCOPE OF SERVICES 
 
1. Vanpool Program Description 

 
The State Road and Tollway Authority (“SRTA”) Regional Vanpool Program 
provides incentives to commuters who vanpool.  The goals of the Program are to 
reduce traffic congestion, improve air quality, and encourage drive-alone 
commuters to rideshare.  Vanpools are a transit mode comprised of vans operating 
as a ride sharing arrangement providing transportation to a group of individuals 
traveling directly between their homes and a regular destination within the same 
geographical area.  Vanpools must have origins or destinations within the SRTA 
Vanpool Program 13-county area in the Atlanta region.  These counties include: 
Cherokee, Clayton, Cobb, Coweta, DeKalb, Douglas, Fayette, Forsyth, Fulton, 
Gwinnett, Henry, Paulding, and Rockdale.  Vanpools must comply with public 
transit rules, including Americans with Disabilities Act (ADA), Title VI, and Buy 
America provisions.  Vanpools must be open to the public and that availability must 
be made known.  SRTA designates a Project Manager responsible for its 
responsibilities and to serve as the point of contact. 
 
The SRTA Regional Vanpool Program relies on private providers of public 
transportation by vanpool which is defined by Chapter 53 of 49 U.S.C. as a private 
entity providing vanpool services in the service area of a recipient of assistance 
using a commuter highway vehicle or vanpool vehicle.  A commuter highway 
vehicle and vanpool vehicle are defined as a vehicle with seating capacity of at 
least six (6) adults (not including the driver); and at least 80 percent of the mileage 
use can be reasonably expected to be for the purposes of transporting commuters 
in connection with travel between their residences and their places of employment. 
 
SRTA contracts with one or more vanpool service providers to operate the 
Program.  Vanpool service providers provide the equipment, maintenance, 
marketing, insurance, employees, supplies and materials, and any other items 
necessary to provide the services in accordance with SRTA’s standard non-
exclusive vanpool agreement.  SRTA is not responsible for fleet administration or 
passenger fare collection nor does it have any legal or financial responsibility for 
vehicle operations.  In the event that SRTA utilizes passenger fares as the local 
match for FTA grants, and in instances where Contactor purchases rolling stock 
with passenger fares that are in excess of Contractor’s operating costs, such rolling 
stock shall only be used for vanpools with origins and/or destinations in the 13-
county area. 
 
Vanpool drivers enter into agreements with one of SRTA’s vanpool service 
providers.  Vanpool groups pay the balance of the monthly vanpool service charge 
directly to the vanpool service provider, less the monthly incentive from SRTA.  
SRTA pays the incentive directly to the vanpool service providers.  SRTA does not 
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administer the agreements between the vanpool service providers and the drivers 
nor does it provide direct customer service. 
 
The Regional Vanpool Program is marketed through Georgia Commute Options 
and Transportation Management Associations (“TMAs”), collectively Employer 
Service Organizations (“ESOs”), in the Atlanta region.  These ESOs work with 
SRTA’s vanpool service providers to form new vanpools.  Some of the ESOs 
supplement SRTA’s financial incentive with an additional incentive; however, 
vanpool service providers must enter into agreements with parties who provide 
subsidies in addition to the SRTA incentive to ensure that the total subsidies that 
are received do not violate the FTA Capital Cost of Contracting policies outlined in 
FTA Circular 5010.1E). 
 

2. Performance Expectations 
 

SRTA expects CONTRACTOR to increase the number of passenger miles 
travelled by vanpools throughout the contract period.  At a minimum, a 4% growth 
in passenger miles is expected annually.  Within 14 days of the notice to proceed, 
CONTRACTOR shall provide SRTA with their existing number of passenger miles 
within the 13-county area.  This will be compared to the number of passenger miles 
submitted in the final monthly invoice of the initial term period.     

 
The passenger mile growth goal shall serve as a key indicator of CONTRACTOR 
performance and may influence SRTA’s decision whether or not to exercise future 
renewal options. 
 
In the event this contract is renewed, the annual growth goal will apply to the period 
of time between the final month of the previous term to the final month of the 
renewed contract year.  
 
In a non-exclusive contract, it is possible that a van will switch from one 
CONTRACTOR to another.  Vans that switch between CONTRACTORS will not 
count toward the 4% annual passenger mile growth goal.  Determination of a van 
switching between vendors will be made at SRTA’s sole discretion. 
 

3. Qualification Criteria for Vanpool Service Providers 
 
Proposers certify that they meet all of the following criteria to qualify as a vanpool 
service provider to SRTA through the Regional Vanpool Program: 
 Experienced in the operational and vehicle support services for substantial 

vanpool programs, including: 
 
o vehicle acquisition and delivery;  
o registration and licensing; 
o insurance; 
o maintenance;  
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o management services; and 
o collecting and reporting auditable data. 
 

 
4. Vehicles 

 
(1) Passenger capacity is defined as the capacity of the vehicle as specified 

and delivered by the original equipment manufacturer (“OEM”), not as 
otherwise modified except for ADA compliance.  

  
(2) When initially placed into service, no vehicle may be older than forty (40) 

months.  No in-service vehicle may be older than seventy-two (72) months. 
 
(3) Vehicles utilized in the Vanpool Program must be Buy America compliant.  
 
(4) Contractor shall employ a scheduled maintenance and unscheduled repair 

program to assure continued cleanliness, reliability, and performance of the 
vehicles used in the Vanpool Program.  The Vanpool Program vehicles will 
meet or exceed the recommendations of the original equipment 
manufacturer (“OEM”) or the Contractor will submit to SRTA its rationale for 
deviating from the OEM recommendations.  The Contractor shall be the 
primary point of contact with the vanpool driver regarding scheduled 
maintenance and unscheduled repairs.  The Contractor will provide backup 
vehicles and towing services to facilitate uninterrupted service to the 
commuting groups.   

 
(5) Unmodified vehicles manufactured in a single stage must be certified in 

compliance with Federal Motor Vehicles Safety Standards (“FMVSS”) by 
the OEM (e.g. Ford, General Motors, and/or Chrysler). 

 
(6) All vehicles manufactured in two (2) or more stages shall meet all applicable 

FMVSS specifications for the intended use and the type of vehicle on the date 
of manufacture.  Any OEM vehicle, which is subsequently modified, 
converted, altered, or completed by anyone (subsequently referred to as 
“Alterer”), in any manner, must include certification and documentation to 
substantiate conformance to all applicable FMVSS.  This documentation 
will include, when seating systems have been installed or altered, “in-
vehicle” testing of the seats, belts and anchorages, as a system to the 
following FMVSS standards: 207, 208, 209, 210, 225, and 302.  In addition, 
an Alterer’s label will be affixed to the ‘B’ pillar as outlined in the 
Standards.  Any future vehicle deliveries will be subject to applicable 
FMVSS standards as they may apply at the time of vehicle manufacture. 

 
(7) Graphics, logos and sign materials on the exterior or interior of the vehicle 

are at Contractor discretion with three exceptions: 
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 Contractor shall ensure that all vans will be clearly marked on the 
outside of the vehicle with the following language: “A Public 
Transportation Service” to identify that the services of the van are 
open to all interested parties.  No vanpool shall be determined to be 
solely for a third-party employer or its employees. 

 SRTA shall have the right to place its logo on the outside of 
Contractor vans.  The size of the logo shall not exceed 216 square 
inches.  The size of the logo, proportions and general appearance 
are at SRTA’s sole discretion provided a maximum size of 216 
square inches is not exceeded. 

 All graphics, logos and/or sign materials other than that of Contractor 
must be approved by SRTA in advance, in writing before being 
installed on the vehicle. 

 
5. Driver Selection and Qualifications 

 
(1) Contractor will establish and implement a vanpool driver selection and 

orientation program.  Vanpool drivers must meet all of the following 
minimum criteria: 

 
 Driver must be at least twenty-five (25) years of age; 
 Driver must have a valid Georgia driver's license; 
 Driver’s license may not be restricted, suspended, or revoked; 
 Driver must have a minimum of five (5) years of licensed driving 

experience; 
 Driver cannot have more than one (1) moving violation or at-fault 

accident in the past year (or any combination thereof); 
 Driver cannot have more than two (2) moving violations or at-fault 

accidents in the past three (3) years (or any combination thereof); 
and 

 Driver cannot have more than three (3) moving violations or at-fault 
accidents in the past five (5) years (or any combination thereof).  

 
(2) Contractor will run a Motor Vehicle Driving Record (MVR) check on all driver 

applicants prior to vehicle delivery and every year thereafter, or as deemed 
appropriate by Contractor.  The time period to be included in the MVR check 
shall be the maximum time period allowed by law or seven (7) years, 
whichever is greater.  
 
Driving privileges will be automatically denied if any driver or driver applicant 
has been convicted of any of the following: 
 
o Excessive speed (e.g. 25+ mph over limit). 
o Operating to endanger, reckless driving, etc. 
o Driving under the influence of alcohol or drugs. 
o Operating a motor vehicle with a suspended or revoked license. 
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o School bus stopping flag violations (or similar). 
o Fleeing or attempting to elude law enforcement. 
o Leaving the scene of an accident involving personal injury. 
o Motor vehicle homicide. 

 
6. Driver Agreements 

 
Contractor will provide commuter vanpool application forms and driver agreement 
forms sufficient to address the needs of the Program and the Vanpool Services.  
Contractor and all vanpool drivers will enter into written agreements that shall 
stipulate: 
 
 the conditions of any and all agreements pertaining to Contractor, the 

vanpool driver, and any other related parties; 
 a method for collecting monthly passenger payments and submittal of 

incentive reports to Contractor; 
 the shared cost nature of the vanpool agreement. 

 
Contractor is required to issue a decision on all completed driver applications 
within forty-eight (48) hours from the date of receipt of the application.  The 
Agreement between SRTA and Contractor shall be made by reference a part of 
any agreement between Contractor and drivers.  The driver agreement may be 
terminated by the driver by giving Contractor thirty (30) days written notice. 

 
7. Other Agreements 
 

Contractor may enter into agreements with ESOs, Community Improvement 
Districts (“CIDs”), and/or the Atlanta Regional Commission (“ARC”) to receive 
additional direct financial payments to apply to Vanpools provided that the 
agreements specify the sources of the funding to be applied to Vanpools and 
application of the additional subsidies will not cause the Program to be in non-
compliance with FTA’s regulations on Capital Cost of Contracting enumerated in 
FTA Circular 9030.1E.  Contractor shall provide SRTA with copies of such 
agreements.   

 
8. Management 
 

Contractor will be responsible for providing, operating, marketing, and managing 
Vanpool Services as described in the Agreement.  The Contractor will be 
responsible for providing all necessary vehicles, equipment, maintenance, 
personnel, and other services needed by the participants to operate a vanpool.  
Contractor will be responsible for management of its fleet.  SRTA will have no 
responsibility for fleet administration, including recordkeeping and accounting, or 
for vehicle operations.  Contractor will maintain an office in the SRTA service area, 
provide trained personnel available in person or by toll-free telephone during 
regular business hours for vanpool marketing, and provide assistance in vanpool 
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group formation and launching and for continuous liaison with the vanpool drivers 
and TMAs.  Contractor will place destination signs on vans as provided by SRTA. 
 

9. Reporting 
 

(1) Contractor will provide to SRTA, on a monthly basis, data on each vanpool 
as enumerated in Exhibit E. 

 
(2) Contractor shall be responsible for collecting and directly reporting all 

information required by the National Transit Database (“NTD”) of the 
Federal Transit Administration (“FTA”).  SRTA is also required to report 
information on the SRTA Vanpool Program to the NTD.  To this end, 
Contractor shall provide all NTD information as reasonably requested by 
SRTA within 30 days of the written request.   

  
10. Audit and Examination 
 

Contractor agrees that SRTA, the Comptroller General of the United States, or any 
of their duly authorized representatives shall, for the purpose of audit and 
examination, be permitted to inspect all work, materials, payrolls, and other data, 
records, and accounts with regard to the Program.  Contractor agrees to maintain 
required records for at least three (3) years after SRTA makes final payment and 
other pending matters are closed. 

 
 

11. Mandatory Notification of Public Transportation Service 
 

A vanpool shall not be eligible for payment until all of the following notifications 
have been implemented: 

 
 Prominently display notice on the outside of the vehicle: “A Public 

Transportation Service”; 
 Visible notification on all marketing and promotional materials as follows: 

“Vanpools are a public transportation service and are open to the general 
public”; 

 Visible notification on vanpool related websites as follows: “Vanpools are a 
public transportation service and are open to the general public”; 

 Each driver agreement must include the following notification: “Vanpools 
are a public transportation service and are open to the general public.” 
 

12. Marketing 
 
 Contractor will assist SRTA in marketing the services it provides for the Program.  

Contractor will furnish to SRTA examples promotional materials associated with 
the Program at least once during the contract period at SRTA’s request.  SRTA 
may review such materials for accuracy and federal compliance. SRTA will not 
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limit or restrict Contractor's ability to market its services.  Contractor will coordinate 
marketing efforts with relevant TMAs in the Atlanta region. 

 
13. Survey Data Collection 

 
(1) SRTA reserves the right to collect ridership, satisfaction, and demographic 

information on participants in the vanpool program including, but not limited 
to, paper-based on-board surveys and online surveys.  SRTA will work with 
the CONTRACTOR to distribute and collect survey materials in an 
appropriate manner to not interfere with ongoing operations. 
 

(2) Information collected as part of the survey process will not be shared with 
any third party unless SRTA receives prior written consent by the vanpool 
provider and individual passengers. 
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OFFER DOCUMENT #1 - COMPLETE PROPOSAL CHECKLIST 
SRTA Solicitation No. 19-075


The undersigned certifies that all of the Offer Documents listed below have been fully, 
completed, properly signed, arranged in the proper order, and submitted with this 
proposal in response to GRTA Solicitation No. 19-075.


Company Name


Authorized Representative Name


Authorized Representative Signature 
(form locked after signing; clear 
signature to make changes)


DateTitle


Offer Document #1 - Complete Proposal Checklist


Offer Document #4 - Proposer Information Form


Offer Document #2 - Proposal Letter


Offer Document #3 - Acknowledgement of Addenda to RFP


Offer Document #5 - Proposer Certification


Offer Document #7 - Project Team and Project Approach 
(No prescribed format for this document)


Offer Document #8 - Buy America Certification


Offer Document #6 - Statement of Firm's Qualifications and Experience 
(No prescribed format for this document)


Offer Document #9 -  Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1) 


Offer Document #10 -  Subcontractors and DBE Requirements


Offer Document #11 - Certification Regarding Suspension and Debarment


Offer Document #12 - Certification Regarding Lobbying


Offer Document #13 - Non-Collusion Affidavit


Offer Document #14 - No Boycott of Israel Certification
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The undersigned certifies that all of the Offer Documents listed below have been fully, completed, properly signed, arranged in the proper order, and submitted with this proposal in response to GRTA Solicitation No. 19-075.

8.2.1.4029.1.523496.503679

		TextField1: 

		TextField2: 

		SignatureField1: 

		DateTimeField1: 

		TextField4: 

		CheckBox1: 0

		CheckBox1: 0

		CheckBox1: 0

		CheckBox1: 0

		CheckBox1: 0

		CheckBox1: 0

		CheckBox1: 0

		CheckBox1: 0

		CheckBox1: 0

		CheckBox1: 0

		CheckBox2: 0

		CheckBox3: 0

		CheckBox4: 0

		CheckBox5: 0










OFFER DOCUMENT #10 - SUBCONTRACTORS AND DBE REQUIREMENTS 
SRTA Solicitation No. 19-075 


  
This document must be fully completed, signed by an authorized representative 
of the Contractor, and submitted with the proposal.


Subcontractor Name, Address, 
and Phone #


Description of 
Subcontractor's Role


% of 
Contract


DBE? 
(Y/N)


1


2


3


4


No subcontractors or DBEs


OR


Company Name


Authorized Representative Name


Authorized Representative Signature 
(form locked after signing; clear 
signature to make changes)


DateTitle
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This document must be fully completed, signed by an authorized representative of the Contractor, and submitted with the proposal.

Subcontractor Name, Address, and Phone #

Description of

Subcontractor's Role

% of

Contract

DBE? (Y/N)

1

2

3

4

OR
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OFFER DOCUMENT #11 - CERTIFICATION REGARDING SUSPENSION AND DEBARMENT

SRTA Solicitation No. 19-011

1.  By signing and submitting this bid or proposal, the Proposer is providing the signed certification          

     set out below.

 

2.         The certification in this clause is a material representation of fact upon which reliance was placed    when this transaction was entered into. If it is later determined that the bidder or proposer knowingly rendered an erroneous certification, in addition to remedies available to SRTA and the Federal Government may pursue available remedies, including but not limited to suspension and/or debarment.

 

3.         The Proposer shall provide immediate written notice to SRTA if at any  time the Proposer learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

 

4.         The terms “covered transaction,” “debarred,” “suspended,” “ineligible,” “lower tier covered transaction,” “participant,” “persons,” “primary covered transaction,” “principal,” “proposal,” and “voluntarily excluded,” as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549 [49 CFR Part 29].

 

5.         The Proposer agrees by submitting this proposal that, should the proposed transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is proposed for debarment under 48 CFR Part 9, Subpart 9.4, debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized in writing by SRTA.

 

6.         The Proposer further agrees by submitting this proposal that it will include the clause titled “Debarment and Suspension Certification Requirements” and the certificate form without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

 

7.         A participant in a covered transaction may rely upon a certification of a prospective participate in a lower tier covered transaction that is not proposed for debarment under 48 CFR Part 9, Subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may, but is not required to, check the Excluded Parties List issued by U.S. General Service Administration.

 

8.  Nothing contained in the forgoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

 

9.         Except for transactions authorized under Paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is proposed for debarment under 48 CFR Part 9, Subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from participation in this transaction, in addition to remedies available to SRTA, the Federal Government may pursue available remedies, including but not limited to suspension and/or debarment.

 

The prospective lower tier participant (Proposer) certifies, by submission of this Offer, that neither it nor its “principals” as defined by 49 CFR § 29.105(p) is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

 

 

If the prospective lower tier participant (Proposer) is unable to certify to the statement above, it shall attach an explanation, and indicate that it has done so, by placing an “X” in the following space _____.

 

         

______________________________ (name of company) certifies or affirms the truthfulness and accuracy of each statement of its certification and explanation, if any. in addition, the bidder or offeror understands and agrees that the provisions of 31 U.S.C. §§ 3801 et seq. apply to this certification and explanation, if any.
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Certification for Contracts, Grants, Loans, and Cooperative Agreements 
  


 (To be submitted with each bid or offer exceeding $100,000) 
   


The undersigned certifies, to the best of his or her knowledge and belief, that: 
  
(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress, or an 
employee of a Member of Congress in connection with the awarding of any Federal 
contract, the making of any Federal grant, the making of any Federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal contract, grant, loan, or cooperative agreement. 
  
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any 
person for making lobbying contacts to an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress 
in connection with this Federal contract, grant, loan, or cooperative agreement, the 
undersigned shall complete and submit Standard Form--LLL, "Disclosure Form to Report 
Lobbying," in accordance with its instructions [as amended by "Government wide 
Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96).  Note: 
Language in paragraph (2) herein has been modified in accordance with Section 10 of the 
Lobbying Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq.)] 
  
(3) The undersigned shall require that the language of this certification be included in the 
award documents for all subawards at all tiers (including subcontracts, subgrants, and 
contracts under grants, loans, and cooperative agreements) and that all subrecipients shall 
certify and disclose accordingly. 
  
This certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into.  Submission of this certification is a prerequisite 
for making or entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by 
the Lobbying Disclosure Act of 1995).  Any person who fails to file the required certification 
shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for 
each such failure. 
   
[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(A), any person who makes a prohibited 
expenditure or fails to file or amend a required certification or disclosure form shall be 
subject to a civil penalty of not less than $10,000 and not more than $100,000 for each 
such expenditure or failure.] 
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Company Name


Authorized Representative Name


Authorized Representative Signature 
(form locked after signing; clear 
signature to make changes)


DateTitle


The Proposer, _______________________________________, certifies or affirms the 
truthfulness and accuracy of each statement of its certification and disclosure, if any.  In 
addition, the Contractor understands and agrees that the provisions of 31 U.S.C. A 
3801, et seq., apply to this certification and disclosure, if any.
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Certification for Contracts, Grants, Loans, and Cooperative Agreements

 

 (To be submitted with each bid or offer exceeding $100,000)

  

The undersigned certifies, to the best of his or her knowledge and belief, that:

 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for making lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form--LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions [as amended by "Government wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 1413 (1/19/96).  Note: Language in paragraph (2) herein has been modified in accordance with Section 10 of the Lobbying Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, et seq.)]

 

(3) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31, U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995).  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

  

[Note: Pursuant to 31 U.S.C. § 1352(c)(1)-(2)(A), any person who makes a prohibited expenditure or fails to file or amend a required certification or disclosure form shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such expenditure or failure.]

 

 

 

 

Page 2

The Proposer, _______________________________________, certifies or affirms the truthfulness and accuracy of each statement of its certification and disclosure, if any.  In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. A 3801, et seq., apply to this certification and disclosure, if any.
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 OFFER DOCUMENT #13: Non-Collusion Affidavit

SRTA Solicitation No. 19-011

Now here appeared before the undersigned officer duly authorized by the State of Georgia to 

 

administer oaths______________________________________________ (Authorized Company 

 

Representative) and after being first duly sworn, depose and say that, they are all the officers, 

 

agents, persons or employees who have acted for ____________________________________ 

 

(Company Name) on the State Road and Tollway Authority and Marketing and Customer Engagement proposal and that said has not by (himself, themselves) or through any

 

persons, officers, agents or employees prevented or attempted to prevent by any means

 

whatsoever, competition in such solicitation, or by any means whatever prevented or endeavored 

 

to prevent anyone from making a proposal therefore, or induced or attempted to induce another to 

 

withdraw proposal from said work.

 

Sworn to and subscribed to me this _______ day of  ________________________, 20___.   Notary Public ___________________________   (Seal)         Note: See O.C.G.A. § 36-91-21(e)
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OFFER DOCUMENT # 14 

Certification of No Boycott of Israel Form

Contractor/Vendor certifies and verifies that it: (i) does not boycott Israel and (ii) will not boycott Israel during the Term of this Agreement. 

 Form requirements: 

• This certification is required by O.C.G.A. § 50-5-85. 

• This form is required to be attached to all Contracts (services), regardless of whether Contract requires the creation of a Purchase Order. 

 

 

Pursuant to O.C.G.A. §50‐5‐85, the state shall not enter into a contract with a total value of $1,000 or greater with an individual or company if the contract is related to construction or the provision of services, supplies, or information technology unless the contract includes a written certification that such individual or company is not currently engaged in, and agrees for the duration of the contract not to engage in, a boycott of Israel.

 

Vendor/Contractor Name or Company Name

Street Address

City

State

Zip Code

Phone Number

Printed Name of Authorized Representative

Title of Authorized Representative

Signature of Authorized Representative

Date

SRTA Solicitation No. 19-075
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OFFER DOCUMENT #2 - PROPOSAL LETTER 
SRTA Solicitation No. 19-075


In response to SRTA Solicitation No. 19-075, the undersigned ("Proposer") hereby proposes to furnish to 
SRTA the necessary materials, labor, equipment, and supervision and to perform operations, duties, and 
obligations necessary to complete the Services required by the Contract Documents. 
  
By submitting this proposal, Proposer agrees that all information received by SRTA from Proposer, as a 
result of this Request for Proposals and subsequent thereto, shall become the property of SRTA, to be 
used and disclosed at its sole discretion without further obligation to Proposer, copyright or other 
restrictive legend notwithstanding. 
  
SRTA reserves the right to reject any and all proposals.  No obligation, either expressed or implied, 
exists on the part of SRTA to make a contract award or for the cost incurred by Proposer in the 
preparation of the proposal. 
  
Proposer certifies that it has examined and fully understands all of the provisions of the Request for 
Proposals and is satisfied that they are accurate; that it has carefully checked all numbers and 
statements made in this proposal; that it has satisfied itself with respect to the actual site conditions, 
nature and location of the engagement; the general and local conditions to be encountered in the 
performance of the contract; and other matters which in any way may affect the contract or the cost 
thereof.  Proposer hereby agrees that SRTA will not be responsible for any errors or omissions in the 
proposal. 
  
Proposer certifies that it is able to sign and comply with all provisions of the Contract that is attached as 
Part 3 of this RFP without any changes and that it has a fleet of at least 10 commuter vanpools currently 
in operation in at least one municipality or metropolitan area in the United States or that it will meet this 
requirement by January 1, 2019.  The undersigned hereby certifies that he/she is authorized to bind 
Proposer to this proposal and to a contract resulting there from. 
  
Attached hereto and made a part of this proposal are the required proposal data and all other information 
which Proposer desires to be considered as part of this proposal.  Proposer acknowledges that SRTA, at 
its option, may incorporate any of the information submitted by Proposer into a resulting contract. 
  
Five (5) total paper copies of each proposal, inclusive of one (1) original and four (4) identical paper 
copies, as well as one (1) electronic copy on USB drive must be submitted to the SRTA Procurement 
Manager for the RFP to be eligible for evaluation and consideration for contract award.  
  
  
Proposer acknowledges receipt of all addenda to this RFP. 
 


Company Name


Authorized Representative Name


Authorized Representative Signature 
(form locked after signing; clear 
signature to make changes)


DateTitle





OFFER DOCUMENT #2 - PROPOSAL LETTER

SRTA Solicitation No. 19-075

In response to SRTA Solicitation No. 19-075, the undersigned ("Proposer") hereby proposes to furnish to SRTA the necessary materials, labor, equipment, and supervision and to perform operations, duties, and obligations necessary to complete the Services required by the Contract Documents.

 

By submitting this proposal, Proposer agrees that all information received by SRTA from Proposer, as a result of this Request for Proposals and subsequent thereto, shall become the property of SRTA, to be used and disclosed at its sole discretion without further obligation to Proposer, copyright or other restrictive legend notwithstanding.

 

SRTA reserves the right to reject any and all proposals.  No obligation, either expressed or implied, exists on the part of SRTA to make a contract award or for the cost incurred by Proposer in the preparation of the proposal.

 

Proposer certifies that it has examined and fully understands all of the provisions of the Request for Proposals and is satisfied that they are accurate; that it has carefully checked all numbers and statements made in this proposal; that it has satisfied itself with respect to the actual site conditions, nature and location of the engagement; the general and local conditions to be encountered in the performance of the contract; and other matters which in any way may affect the contract or the cost thereof.  Proposer hereby agrees that SRTA will not be responsible for any errors or omissions in the proposal.

 

Proposer certifies that it is able to sign and comply with all provisions of the Contract that is attached as Part 3 of this RFP without any changes and that it has a fleet of at least 10 commuter vanpools currently in operation in at least one municipality or metropolitan area in the United States or that it will meet this requirement by January 1, 2019.  The undersigned hereby certifies that he/she is authorized to bind Proposer to this proposal and to a contract resulting there from.

 

Attached hereto and made a part of this proposal are the required proposal data and all other information which Proposer desires to be considered as part of this proposal.  Proposer acknowledges that SRTA, at its option, may incorporate any of the information submitted by Proposer into a resulting contract.

 

Five (5) total paper copies of each proposal, inclusive of one (1) original and four (4) identical paper copies, as well as one (1) electronic copy on USB drive must be submitted to the SRTA Procurement Manager for the RFP to be eligible for evaluation and consideration for contract award. 

 

 

Proposer acknowledges receipt of all addenda to this RFP.
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OFFER DOCUMENT #3 - ACKNOWLEDGEMENT OF ADDENDA TO RFP 
SRTA Solicitation No. 19-075


The undersigned acknowledges either receipt of the following addenda to SRTA 
Solicitation No. 19-075 or acknowledges that no addenda were issued:


Addendum No.


Addendum No.


Addendum No.


Addendum No.


Addendum No.


Addendum No.


Addendum No.


Addendum No.


Addendum No.


Addendum No.


OR
No addenda were issued to SRTA Solicitation No. 19-075.


Dated


Dated


Dated


Dated


Dated


Dated


Dated


Dated


Dated


Dated


Company Name


Authorized Representative Name


Authorized Representative Signature 
(form locked after signing; clear 
signature to make changes)


DateTitle





OFFER DOCUMENT #3 - ACKNOWLEDGEMENT OF ADDENDA TO RFP

SRTA Solicitation No. 19-075

The undersigned acknowledges either receipt of the following addenda to SRTA Solicitation No. 19-075 or acknowledges that no addenda were issued:

OR
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OFFER DOCUMENT #4 - PROPOSER INFORMATION FORM 
SRTA Solicitation No. 19-075


Contractor must provide all of the information requested below:


Legal Name 


Mailing Address


Physical Address 
(if different from above)


Phone #


Website Address


Authorized Representative Name


Title


Email Address


Atlanta-Based Contact Name


Title


Fax #


Phone # Fax #


Email Address


Phone # Fax #


Page 1







Proposer is a (choose one):


Corporation


Partnership Sole Proprietorship Joint Venture (attach names)


State of Incorporation


Proposer is a (choose one):


Certifying Agency


Provide the following information for three (3) project references for which Proposer has 
provided products and services of similar scope and cost in the last three (3) years:


Reference #1


Name


Address


Contact Person


Email Address


Phone # Fax #


Total Contract Amount


Date of Contract Completion


Page 2


 Not a Certified Disadvantaged Business Enterprise (DBE)


Certified Disadvantaged Business Enterprise (DBE)


Total Number of Commuter Vanpools in Operation







Reference #2


Name


Address


Contact Person


Email Address


Phone # Fax #


Total Contract Amount


Date of Contract Completion


Reference #3


Name


Address


Contact Person


Email Address


Phone # Fax #


Total Contract Amount


Date of Contract Completion


Page 3


Total Number of Commuter Vanpools in Operation


Total Number of Commuter Vanpools in Operation







Authorized Representative Signature


DateTitle


Authorized Representative Name


The undersigned certifies that the information provided above is true and correct.


Page 4


If Proposer is a wholly-owned subsidiary of a 
parent company, provide the legal name and 
form of the parent company.





OFFER DOCUMENT #4 - PROPOSER INFORMATION FORM

SRTA Solicitation No. 19-075

Contractor must provide all of the information requested below:

Page 1

Proposer is a (choose one):

Proposer is a (choose one):

Provide the following information for three (3) project references for which Proposer has provided products and services of similar scope and cost in the last three (3) years:

Reference #1

Page 2

Reference #2

Reference #3

Page 3

The undersigned certifies that the information provided above is true and correct.

Page 4
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1.            I certify that, if awarded a contract, the Proposer will deliver goods and services which will meet or exceed the specifications set forth in this RFP, the Proposal and the terms of the final contract between the Proposer and SRTA.

2.            I certify on behalf of the Proposer that this Proposer is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a proposal for the same materials, supplies, equipment, or services and is in all respects fair and without collusion or fraud. I understand that collusive behavior surrounding formal solicitations is a violation of state and federal law and can result in fines, prison sentences, and civil damage awards. I agree to abide by all conditions of the Proposal and certify that I am authorized to sign this Proposal for the Proposer.

3.            I certify that the Proposer has not violated and will not violate the provisions of the Official Code of Georgia Annotated, Section 45-10-20 et. seq.

4.            I certify that this Proposal is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting a Proposal for the same materials, supplies, services, or equipment and is in all respects fair and without collusion or fraud. I understand collusive behavior surrounding formal solicitations is a violation of state and federal law and can result in fines, prison sentences, and civil damage awards. I agree to abide by all conditions of this RFP and certify that I am authorized to sign this Proposal for the Proposer.

         

 

OFFER DOCUMENT #5 - PROPOSER CERTIFICATION SRTA Solicitation No. 19-075

Proposer must sign below and return with Proposal Submission
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OFFER DOCUMENT #8 - BUY AMERICA CERTIFICATION 
SRTA Solicitation No. 19-075


Company Name


Authorized Representative Name


Authorized Representative Signature 
(form locked after signing; clear 
signature to make changes)


DateTitle


Certification requirement for procurement of buses, other rolling stock and 
associated equipment. 
  
Proposer should complete either the Certificate of Compliance or the Certificate of Non-
Compliance but not both.   
  
Certificate of Compliance with 49 U.S.C. 5323(j)(2)(C).  
  
The bidder or offeror hereby certifies that it will comply with the requirements of 49 
U.S.C. 5323(j)(2)(C) and the regulations at 49 C.F.R. Part 661.11. 
 


Company Name


Authorized Representative Name


Authorized Representative Signature 
(form locked after signing; clear 
signature to make changes)


DateTitle


OR 
  
Certificate of Non-Compliance with 49 U.S.C. 5323(j)(2)(C)  
  
The bidder or offeror hereby certifies that it cannot comply with the requirements of 49 
U.S.C. 5323(j)(2)(C) and 49 C.F.R. 661.11, but may qualify for an exception pursuant to 
49 U.S.C. 5323(j)(2)(A), 5323(j)(2)(B), or 5323(j)(2)(D), and 49 CFR 661.7. 
 





OFFER DOCUMENT #8 - BUY AMERICA CERTIFICATION

SRTA Solicitation No. 19-075

Certification requirement for procurement of buses, other rolling stock and associated equipment.

 

Proposer should complete either the Certificate of Compliance or the Certificate of Non-Compliance but not both.  

 

Certificate of Compliance with 49 U.S.C. 5323(j)(2)(C). 

 

The bidder or offeror hereby certifies that it will comply with the requirements of 49      U.S.C. 5323(j)(2)(C) and the regulations at 49 C.F.R. Part 661.11.

 

OR

 

Certificate of Non-Compliance with 49 U.S.C. 5323(j)(2)(C) 

 

The bidder or offeror hereby certifies that it cannot comply with the requirements of 49 U.S.C. 5323(j)(2)(C) and 49 C.F.R. 661.11, but may qualify for an exception pursuant to 49 U.S.C. 5323(j)(2)(A), 5323(j)(2)(B), or 5323(j)(2)(D), and 49 CFR 661.7.
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Contractor Affidavit under O.C.G.A. § 13-10-91(b)(1) 


By executing this affidavit, the undersigned contractor verifies its compliance with 
O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation which is 
engaged in the physical performance of services on behalf of the Georgia Regional 
Transportation Authority has registered with, is authorized to use and uses the federal work 
authorization program commonly known as E-Verify, or any subsequent replacement program, 
in accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-91.  
Furthermore, the undersigned contractor will continue to use the federal work authorization 
program throughout the contract period and the undersigned contractor will contract for the 
physical performance of services in satisfaction of such contract only with subcontractors who 
present an affidavit to the contractor with the information required by O.C.G.A. § 13-10-91(b).  
Contractor hereby attests that its federal work authorization user identification number and date 
of authorization are as follows: 


_______________________________________ 
Federal Work Authorization User Identification Number 
 
_______________________________________ 
Date of Authorization 
 
_______________________________________ 
Name of Contractor 
 
_______________________________________ 
Name of Project 
 
_______________________________________ 
Name of Public Employer 
 
I hereby declare under penalty of perjury that the foregoing is true and correct. 


Executed on ____________, ____, 201___ in _______________ (city), ________ (state). 


_______________________________________ 
Signature of Authorized Officer or Agent 
 
_______________________________________ 
Printed Name and Title of Authorized Officer or Agent 
 
SUBSCRIBED AND SWORN BEFORE ME 
ON THIS THE __________ DAY OF _______________, 201_____. 
 
_______________________________________ 
NOTARY PUBLIC 
 
My Commission Expires: 
 
_______________________________________ 
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		Date of Authorization: 

		Name of Contractor: 
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		Month: 
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Non-Exclusive Vanpool Agreement 


SRTA No. 19-075 
 


 This Non-Exclusive Vanpool Agreement (“Agreement”) is made and entered into 
this _____ day of ____________, 2018, (“Effective Date”) by and between the STATE 
ROAD AND TOLLWAY AUTHORITY (“SRTA”) and 
______________________________, a ____________ Corporation, authorized to do 
business in the State of Georgia. (“Contractor”). SRTA and Contractor may be referred 
to individually as “Party” or collectively as “Parties”. 
 


W I T N E S S E T H :  
 
 WHEREAS, SRTA desires to provide the citizens of Georgia with transportation 
choices, improved air quality, and better land use in order to enhance their quality of life 
and promote growth that can be sustained by future generations; and  
 
 WHEREAS, there currently exist in the Atlanta region private mass transportation 
companies which provide, operate, and administer vanpool services for commuters; and 
 
 WHEREAS, SRTA intends to provide for the participation of private mass 
transportation companies in a Regional Vanpool Program (“Program”) to the maximum 
extent feasible. 
 
 NOW, THEREFORE, the Parties agree as follows: 
 
1. Services, Term, Renewals, and Non-Exclusivity 
 


(1) SRTA retains the Contractor to provide certain services, items, and 
information as described in Exhibit A, Request for Proposal, and Exhibit 
B, Contractor’s Proposal (“Vanpool Services”). 


 
(2) This Agreement shall begin on January 1, 2019 and shall continue in full 


force and effect until June 30, 2019 (“Initial Term”).  This Agreement shall 
be non-exclusive, and SRTA shall be free to enter into the same or 
materially similar agreements with other entities.  At its sole discretion, 
SRTA may renew the Agreement for up to three (3) renewal periods of one 
(1) year each (a “Renewal Term”).  Any renewal or extension of the 
Agreement must be in writing and signed by both Parties to the Agreement 
in the form of a Contract Amendment as set forth herein. 


 
2. Agreement Documents 
  
The following attachments are incorporated and made a part of this Agreement: 
 
Exhibit A: Request for Proposal, SRTA No. 19-075______________ 







 


 Exhibit B: Contractor’s Proposal 
Exhibit C: Buy America Certification 
Exhibit D: Certification Regarding Lobbying 
Exhibit E: Data Template 
 
3. Vanpool Incentive Eligibility 
 
The Regional Vanpool Program (“Program”) shall be available to vanpools for persons 
whose commute begins or ends in the SRTA Vanpool Program 13-county area in the 
Atlanta region as further described in Exhibit A, Request for Proposal.  At least 80 
percent of the vehicle’s mileage is reasonably expected to be for the purposes of 
transporting commuters in connection with travel between their residences and their 
place of employment.  For purposes of this Agreement, “Active Van” is defined as a van 
that is compliant with all provisions of this Agreement, in active service during the month 
for a period of at least 14 days, with a minimum average monthly ridership of fifty percent 
(50%) of the maximum seating capacity of the vehicle (including the driver), eligible to 
receive funding per the terms of this Agreement, and is operating in the described 
service area with a signed agreement between Contractor and the driver displaying its 
effective dates.  A Three-Party Agreement for vanpooling may be used in circumstances 
where the parties to the agreement are the Contractor, the driver, and an employer.  
Each van will be assigned to a qualified vanpool group.  Under no circumstances shall 
Program vans be used for transporting passengers for hire or compensation. 
 
After the Initial Term, for each Renewal Term the Contractor shall increase the total 
number of passenger miles travelled by all vanpools under this Agreement by at least 
4% annually. If the Contractor does not increase the total number of passenger miles 
travelled by all vanpools under this Agreement then SRTA shall have the discretion to 
decrease the incentive set forth in this section. Within 14 days of the notice to proceed, 
Contractor shall provide SRTA with their existing number of passenger miles within the 
13-county area.  This will be compared to the number of passenger miles submitted in 
the final monthly invoice of the Initial Term period.     
 
The passenger mile growth goal shall serve as a key indicator of the Contractor’s 
performance and may influence SRTA’s decision whether or not to exercise future 
renewal options. 
 
In the event this Agreement is renewed, the annual growth goal will apply to the period 
of time between the final month of the previous term to the final month of the renewed 
contract year.  
 
In a non-exclusive contract, it is possible that a van will switch from one Contractor to 
another.  Vans that switch between vendors will not count toward the 4% annual 
passenger mile growth goal.  Determination of a van switching between vendors will be 
made at SRTA’s sole discretion. 
 







 


 4. Independent Contractor Status 
 
Contractor will be at all times an independent contractor and not an agent for SRTA or 
its Board of Directors. The Contractor shall be fully responsible for all acts and omissions 
of its employees, subcontractors, and their suppliers, and specifically will be responsible 
for sufficient administration and supervision to ensure compliance in every respect with 
the Agreement requirements. There will be no contractual relationship between any 
subcontractor or supplier and SRTA by virtue of the Agreement with the Contractor.  No 
provision of the Agreement will be for the benefit of any party other than SRTA and the 
Contractor. The Contractor will be entirely responsible and liable for the operation and 
maintenance of all equipment. The Contractor, and not SRTA, is the employer of all the 
vanpool service provider employees, and the Contractor is responsible for their wages, 
hours, benefits, worker's compensation, social security, and all other incidents of 
employment. 
 
5. Assignment, Subletting or Transfer 
 


(1) Contractor may not assign, transfer, or subcontract this Agreement or any 
of its obligations under the Agreement without the prior written consent of 
SRTA, except with respect to certain obligations that are part of the 
vanpool driver agreements or employers of vanpool drivers.  
 


(2) SRTA reserves the right to review all subcontracts prepared in connection 
with the Agreement, and Contractor agrees that it shall submit to SRTA 
any proposed subcontract documents together with subcontractor cost 
estimates for review and written concurrence of SRTA no later than five 
(5) business days in advance of their execution. 


 
(3) Any contract between Contractor and any subcontractor shall comply with 


all provisions of this Agreement.  SRTA’s approval of any assignment, 
sublet, or transfer shall not release Contractor of any obligation under this 
Agreement.  As between SRTA and Contractor, Contractor shall be fully 
responsible for the acts and omissions of the subcontractors and persons 
either directly or indirectly employed by Contractor.  Nothing contained in 
this Agreement shall create any contractual relationship between any 
subcontractor and SRTA. 


 
(4) All subcontracts in the amount of $10,000.00 or more shall include the 


provisions set forth in this Agreement. 
 
6. Compensation   
 


(1) SRTA pays the vanpool service provider a monthly incentive for each 
approved vanpool.  The incentive amount is determined by SRTA in 
accordance with the Federal Transit Administration (FTA”) Capital Cost of 
Contracting policies.  SRTA reserves the right to reduce, increase, or 







 


 eliminate the monthly incentive at its sole discretion.  The incentive amount 
paid by SRTA shall not exceed 40 percent of the total lease cost of each 
van unit.  Where the incentive is found to be in excess of this limit for a 
given van unit, the incentive shall be reduced to an amount that is within 
the 40 percent threshold.  Each van will be examined on an individual 
basis.  Averages of fleet-wide lease costs will not be considered. 


 
(2) On a monthly basis SRTA shall pay Contractor up to $375 for each van 


meeting the definition of an Active Van by the 10th calendar day of the 
month, including existing vans. 


 
(3) Vanpools that begin service after the 10th calendar day of the month will 


receive a pro-rated incentive based on a 30-day month. 
 


(4) Contractor shall submit to SRTA on a monthly basis, by the 30th day of 
each month, properly supported and audit-worthy invoices for the prior 
month’s Program services.  The required supporting documentation shall 
be in a form approved by SRTA and shall include, but shall not be limited 
to, the data called for in Exhibit E, Data Template.  Contractor shall provide 
this data in electronic format (Microsoft Excel), though hard copies, in 
addition to an electronic submission, will also be accepted.  SRTA shall 
provide Contractor with an electronic version (Microsoft Excel) of the Data 
Template within 14 days of executing the Agreement. Contractor shall 
provide any other reports and data as SRTA may reasonably require. Each 
van submitting data shall certify that all information provided is true and 
accurate to the best of the reporter’s knowledge and belief and receipt of 
this certification shall be indicated by the Contractor. SRTA reserves the 
right to request individual vanpool logs from Contractor that include, at a 
minimum, vehicle mileage, ridership and a signature certifying the 
accuracy of the information.  
 
The following formula shall be used to calculate average monthly ridership: 
 


Average monthly ridership = Total ridership (inbound riders + 
outbound riders) ÷ # of operating days ÷ 2 
 


SRTA will not pay a monthly incentive for any vanpool whose average 
monthly ridership falls below fifty percent (50%) of the maximum seating 
capacity of the vehicle (including the driver) nor for any vanpool that 
operates fewer than fourteen (14) days a month except as follows: 
 


In meeting the minimum average monthly ridership of fifty percent 
(50%) of the maximum seating capacity of the vehicle (including the 
driver), and the minimum of 14 operating days per month SRTA will 
allow each vanpool a two-month grace period within each calendar 
year.  This shall mean that a vanpool may fall below the fifty percent 







 


 (50%) or minimum 14 operational days per month for a total of two 
months in a given year and still qualify for the monthly incentive.  
The purpose of this grace period is to provide each van an 
opportunity to increase average ridership and days in which riders 
participate prior to losing incentive eligibility.  If a van falls below 
either threshold for a third month during the calendar year, the van 
is not eligible for the incentive that month.  A van may regain 
eligibility by meeting the minimum ridership and minimum number 
of operating days in future months.   


 
SRTA requires Contractor to notify the driver of a non-compliant vanpool by letter or 
email within 15 days of the end of the month in which either the minimum ridership or 
minimum number of operating days fell below the established thresholds.  A copy of this 
correspondence shall be sent to SRTA along with each monthly invoice.  SRTA will not 
pay the incentive for a van falling below either threshold even if it is within the grace 
period without the accompanying correspondence to the vanpool driver. 
 


(5) SRTA shall pay such invoices within thirty (30) days of receipt of a properly 
prepared invoice. If SRTA disputes any invoice, SRTA shall timely pay the 
non-disputed portion of the invoice.  The Parties agree that the 
compensation provided in this Paragraph is in compliance with the Capital 
Cost of Contracting provisions enumerated in FTA Circular 9030.1E. 


 
(6) In order to comply with the Americans with Disabilities Act (ADA), in the 


event that a van that is accessible to individuals with disabilities is 
requested, Contractor shall supply an accessible van within the same time 
frame or less as Contractor would for a non-accessible van.  In no event 
shall this timeframe exceed 30 days.  


 
(7) SRTA shall provide Contractor thirty (30) days advance written notice of 


any reduction in the monthly incentive during the term of this Agreement 
and of any reduction in the maximum compensation amount.  SRTA shall 
provide Contractor written notice of any monthly incentive increase without 
the necessity of advance written notice. 


 
(8) In no event shall the compensation paid by SRTA to Contractor under this 


Agreement exceed $______________. During the course of this contract, 
SRTA intends to utilize passenger fares received by Contractor in excess 
of operating costs as local match.  The amount intended to be used as 
match shall not exceed $                                  . 


 
7. Insurance 
  


(1) The Contractor shall, at its own expense, procure and maintain for the 
duration of the Agreement, insurance against claims for injuries to persons 
or damages to property, including vicarious liability, which may arise from 







 


 or in connection with the ownership, maintenance, use, or operation of 
Contractor’s vehicles and the performance of the work hereunder by the 
Contractor, its agents, representatives, employees, subcontractors, 
SRTA, entities that SRTA has contracts with to provide parking spaces, or 
users and operators of Contractor’s vehicles, arising from and in 
connection with the Vanpool Services described in this Agreement. 


 
(2) Contractor shall procure and maintain in effect the following types of 


insurance at least as broad and with limits of liability not less than those 
stated below: 


 
• Worker’s Compensation coverage for Contractor’s employees to 


the extent required by Georgia law. 
• Business Automobile Liability Insurance (including Bodily Injury 


Liability and Property Damage Liability Coverage) subject to a limit 
of liability of not less than Three Million Dollars ($3,000,000) each 
occurrence. 


• Collision coverage for the actual cash value of the equipment and 
subject to a deductible payable by the Contractor. 


• Comprehensive coverage for the actual cash value of the 
equipment and subject to a deductible payable by the Contractor. 


• Commercial General Liability Insurance including Garage Liability, 
Pollution Liability, bodily injury, property, premises and operations 
coverage, products and completed operations coverage, coverage 
for independent contractors, personal and advertising injury 
coverage, and broad form contractual liability subject to a limit of 
liability of not less than $1,000,000.00 per occurrence and 
$2,000,000.00 general aggregate. 


• Errors and Omissions Liability Insurance for professional liability 
subject to a limit of not less than $3,000,000.00 per occurrence. 


 
(3) Coverage shall also provide for automatic compliance with any state motor 


vehicle responsibility law or motor vehicle compulsory insurance law or 
any similar law as it applies to a non-resident operating a motor vehicle in 
such state. 


 
(4) All policies of insurance presented as proof of compliance with the above 


requirements shall be on forms and with insurance companies approved 
by SRTA.  All such insurance policies shall be provided by insurance 
companies having an A.M. Best rating of “A” or greater and a Financial 
Size Category Rating of “VIII” or greater (collectively “A/VlII”) as listed in 
the Best’s Rating Center on the A.M. Best web site (www.ambest.com) on 
the date of execution of the Agreement.  All policies of insurance shall also 
be written by an insurer licensed and authorized to transact such type of 
insurance in the State of Georgia.   


 



http://www.ambest.com/





 


 (5) Proof of compliance with these insurance requirements shall be furnished 
to SRTA in the form of an original certificate of insurance signed by an 
authorized representative or agent of the insurance company(ies), within 
fourteen (14) days of executing the Agreement and before any work under 
this Agreement will be allowed to commence.  Certificates will be 
unacceptable unless they clearly show that all of the above-stipulated 
requirements have been met.  Renewal or replacement certificates shall 
be furnished to SRTA not less than seven (7) days prior to the expiration 
or termination date of the applicable policy(ies).  Otherwise, SRTA may 
halt all work under this Agreement upon expiration or other termination of 
any required coverage and work will not be allowed to resume until a 
satisfactory renewal certificate is received. 


 
(6)  Contractor shall require any and all subcontractors performing work under 


this Agreement to carry insurance of the types and with limits of liability as 
Contractor shall deem appropriate and adequate for the work being 
performed.  Contractor shall obtain and make available for inspection by 
SRTA, upon request, current certificates of insurance evidencing 
insurance coverage carried by such subcontractors. 


 
(7) Contractor is responsible for providing liability insurance coverage for 


drivers and occupants in accordance with Georgia law.  Contractor shall 
provide automobile liability insurance coverage of $3,000,000 for the 
vanpool groups as required in the Volunteer Driver Agreement or Three-
Party Agreement.  Proof of compliance with this insurance requirement 
shall be furnished in the form of an insurance identification card in each 
vehicle. 


 
(8) All vehicles included and insured under this Agreement will be for 


Authorized Commuter Trips associated with the Vanpool Services. 
 


(9) Contractor and Indemnitees (as defined below) agree to a mutual waiver 
of all rights of subrogation against the other arising out of any claims for 
bodily injury, property damage, or personal injury resulting from the 
services performed by or on behalf of the Contractor under this Agreement 
and/or the use of any SRTA premises or equipment in the performance of 
this Agreement. 


 
(10) SRTA, its Board of Directors, officials, agents, and employees shall be 


additional insureds to the full limits of liability purchased by the Contractor, 
excluding Worker’s Compensation and Employer’s Liability insurance, 
even if those limits of liability are in excess of those required by this 
Agreement. 


 
 







 


 8. Indemnification 
 


(1) Contractor hereby agrees to indemnify and hold harmless SRTA, the State 
of Georgia and its departments, other authorities, agencies and 
instrumentalities and all of their respective officers, members, employees 
and directors (hereinafter collectively referred to as the "Indemnitees") 
from and against any and all claims, demands, liabilities, losses, costs or 
expenses, including reasonable attorneys' fees, due to liability to a third 
party or parties, for any loss due to bodily injury (including death), personal 
injury, and property damage arising out of or resulting from the negligent 
performance of this Agreement or any negligent act, error or omission on 
the part of the Contractor, its agents, employees, subcontractors or others 
working at the direction of Contractor or on its behalf, or due to any breach 
of this Agreement by the Contractor, or due to the application or violation 
of any pertinent Federal, State or local law, rule or regulation by the 
Contractor or its sub-contractors. 
 


(2) This indemnification extends to the successors and assigns of the 
Contractor.  This indemnification obligation survives the termination of the 
Agreement and the dissolution or, to the extent allowed by law, the 
bankruptcy of the Contractor.  If and to the extent such damage or loss 
(including costs and expenses) as covered by this indemnification is paid 
by the State Tort Claims Trust Fund, the State Authority Liability Trust 
Fund, the State Employee Broad Form Liability Fund, the State Insurance 
and Hazard Reserve Fund, and other self-insured funds (all such funds 
hereinafter collectively referred to as the "Funds") established and 
maintained by the State of Georgia Department of Administrative Services 
Risk Management Division (hereinafter "DOAS") the Contractor agrees to 
reimburse the Funds for such monies paid out by the Funds. 


 
(3) DOAS. Risk Management will endeavor to notify affected insurers of 


claims made against the State that fall within this indemnity.  In the event 
of litigation, SRTA will request the Attorney General to endeavor to keep 
the Contractor and its general liability insurer as named on the insurance 
certificate informed regarding the claims and settlement. 


 
(4) Obligations Not Mutually Exclusive.  The Contractor’s obligations under 


this Section are in addition to Contractor’s obligations under Section 7 
(Insurance). 


  
9. Termination for Cause 
 


(1) SRTA is entitled to terminate this Agreement for cause upon: 
 


o the filing of a voluntary petition in Bankruptcy Court affecting the 
Contractor; 







 


  
o the filing of an involuntary petition in Bankruptcy Court affecting the 


Contractor which is not dismissed or stayed within 120 days; 
 


o any assignment by the Contractor for the benefit of creditors; 
 


o the voluntary commencement of proceedings for reorganization of 
the Contractor under any applicable receivership or bankruptcy 
statutes; 


 
o involuntary commencement of proceedings for reorganization of 


the Contractor which is not dismissed or stayed within 120 days; 
 


o the insolvency or inability of the Contractor to pay its debts when 
due; 


 
o the Contractor's failure to perform as required under this 


Agreement; or 
 


o the determination of SRTA that any material representation or 
warranty by the Contractor made pursuant to this Agreement was 
false or misleading in any material aspect when made. 


 
(2) In the event of any such termination for cause, SRTA reserves the right to 


terminate the Agreement upon giving the Contractor thirty (30) days 
written notice and an opportunity to cure within that period.  Failure to 
provide the notice within a certain period shall not act as a waiver.  


 
(3) Upon termination for cause, SRTA will discontinue payments for the 


affected service and the Contractor shall promptly deliver and otherwise 
make available to SRTA all pertinent data, reports, summaries, and other 
such information and materials as may have been accumulated by the 
Contractor in performing under this Agreement, whether completed or in 
progress.  SRTA agrees to pay any outstanding invoices at the time of 
termination for services rendered by the Contractor, subject to any rights 
of offset owing to SRTA. 


 
10. Termination for Non-Appropriation of Funds 
 
SRTA considers the vehicles and services to be delivered by the Contractor under the 
terms and conditions of this Agreement to be essential to the proper, efficient, and 
economic purpose of SRTA.  In the event that no funds or insufficient funds are 
appropriated and budgeted or are otherwise unavailable in any fiscal period for the 
payments by SRTA to the Contractor outlined in this Agreement, then this Agreement 
shall terminate on the last day of the fiscal period for which appropriations were made.   
 







 


 11. Termination for Convenience 
 


(1) SRTA may cancel this Agreement for convenience upon at least thirty (30) 
days written notice received by the Contractor.  Within two months after 
termination for convenience, the Contractor may submit a termination 
claim, with invoices containing the information required for regular 
payments of compensation through the effective date of termination. 


 
(2) The Contractor may terminate this Agreement for convenience by serving 


notice of termination.  The notice must predate actual termination of 
service by at least thirty (30) days from the date of receipt of the notice of 
termination.  SRTA shall be liable only for payment for services rendered 
before the effective date of termination.  The Contractor shall deliver and 
otherwise make available to SRTA all pertinent data, reports, summaries, 
and other such information and materials as may have been accumulated 
by the Contractor in performing under this Agreement, whether completed 
or in progress. 


 
12.  Review of Work 
 


(1) Authorized representatives of SRTA may at all reasonable times review 
and inspect the Vanpool Services, financial reports, and data collected 
under the terms of this Agreement and any amendments thereto. 
   


(2) All reports, drawings, studies, specifications, estimates, maps, and 
computations prepared by or for Contractor pursuant to this Agreement 
shall be available to authorized representatives of SRTA for inspection and 
review at all reasonable times.  Acceptance shall not relieve Contractor of 
its professional obligation to correct, at its expense, any of its errors in the 
work.  


 
13.  Changes 
 


(1) SRTA shall have the right, without additional consent from Contractor and 
without invalidating the Agreement, to add, delete, or change the required 
Vanpool Services. 


 
(2) SRTA shall issue change orders in order to make additions, deletions, or 


changes to the required Vanpool Services.  To initiate a change order, 
SRTA shall send Contractor a change order request.  Upon receipt, 
Contractor shall prepare an estimate of the effects of the change on the 
Contract Budget and/or term of Agreement.  Upon agreement between 
Contractor and SRTA on the effects of the change, SRTA will issue a 
change order specifying any change to the Contract Budget or the term of 
Agreement. 
 







 


 (3) Minor changes in the Vanpool Services which do not involve increased 
compensation, extensions of time, or changes in the goals and objectives 
of the Vanpool Services may be made by written notification of such 
change by either SRTA or Contractor with written approval by the other 
Party. 


 
14.  Contract Disputes 
 


(1) This Agreement shall be deemed to have been executed in Fulton County, 
Georgia, and all questions of interpretation and construction shall be 
governed by the laws of the State of Georgia. 


 
(2) Disputes arising in the performance of this Agreement, which are not 


resolved by agreement of the Parties, shall be decided in writing by an 
authorized representative of SRTA designated by the Executive Director.  
This decision shall be final and conclusive unless within ten (10) business 
days from the date of delivery of the decision to Contractor, Contractor 
delivers a written appeal to SRTA.  In connection with any such appeal, 
Contractor shall be afforded an opportunity to submit written evidence in 
support of its position.  A decision on the appeal shall be made by the 
Executive Director, or someone designated by the Executive Director and 
shall become binding upon Contractor, and Contractor shall abide by the 
decision.  In addition to complying with other notice requirements in this 
Agreement, Contractor shall also deliver a copy of any written notices, 
appeals, and documents pertaining to a contract dispute under this Article 
to SRTA’s Procurement and Contracts Manager and General Counsel. 


 
15. Ownership of Documents 
 
Contractor agrees that all reports, drawings, computer disks, specifications, survey 
notes, estimates, maps, computations, and other data prepared by or for it under the 
terms of this Agreement shall be delivered to, become, and remain the property of SRTA 
upon termination of the Agreement or completion of the Vanpool Services.  SRTA shall 
have the right, at its sole risk, to use the same without restriction or limitation and without 
compensation to Contractor other than that provided for in this Agreement.  Contractor 
shall not have the right to use same for sale or other benefit without express written 
permission from SRTA. 
 
16. No Government Obligation to Third Parties 
 


(1) SRTA and Contractor acknowledge and agree that, notwithstanding any 
concurrence by the Federal Government in or approval of the solicitation 
or award of the underlying Agreement, absent the express written consent 
by the Federal Government, the Federal Government is not a party to this 
Agreement and shall not be subject to any obligations or liabilities to 
SRTA, Contractor, or any other party (whether or not a party to that 







 


 Agreement) pertaining to any matter resulting from the underlying 
Agreement. 


 
(2) Contractor agrees to include the above clause in each subcontract 


financed in whole or in part with Federal assistance provided by FTA.  It is 
further agreed that the clause shall not be modified, except to identify the 
subcontractor who will be subject to its provisions. 


 
17.  Program Fraud and False or Fraudulent Statement or Related Acts 
 


(1) Contractor acknowledges that the provisions of the Program Fraud Civil 
Remedies Act of 1986, as amended, 31 U.S.C. § 3801 et seq. and U.S. 
DOT regulations, "Program Fraud Civil Remedies," 49 C.F.R. Part 31, 
apply to its actions pertaining to this Agreement.  Upon execution of the 
underlying Agreement, Contractor certifies or affirms the truthfulness and 
accuracy of any statement it has made, it makes, it may make, or causes 
to be made, pertaining to the underlying Agreement or the FTA assisted 
project for which this Agreement work is being performed.  In addition to 
other penalties that may be applicable, Contractor further acknowledges 
that if it makes, or causes to be made, a false, fictitious, or fraudulent claim, 
statement, submission, or certification, the Federal Government reserves 
the right to impose the penalties of the Program Fraud Civil Remedies Act 
of 1986 on Contractor to the extent the Federal Government deems 
appropriate. 
 


(2) Contractor also acknowledges that if it makes, or causes to be made, a 
false, fictitious, or fraudulent claim, statement, submission, or certification 
to the Federal Government under a contract connected with a project that 
is financed in whole or in part with Federal assistance originally awarded 
by FTA under SRTA of 49 U.S.C. § 5307, the Government reserves the 
right to impose the penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 
5307(n)(1) on Contractor, to the extent the Federal Government deems 
appropriate. 
 


(3) Contractor agrees to include the above two clauses in each subcontract 
financed in whole or in part with Federal assistance provided by FTA.  It is 
further agreed that the clauses shall not be modified, except to identify the 
subcontractor who will be subject to the provisions. 


 
20.  Access to Records 
 


(1) Contractor agrees to provide to SRTA, Georgia Office of Treasury and 
Fiscal Services, U.S. Secretary of Transportation, and the Comptroller 
General of the United States or their duly authorized representatives, 
access to all contract records, including those required by 49 U.S.C. § 
5325(g), for the purpose of examining, auditing, and copying them.  







 


 Contractor further agrees to require and assures that its subcontractors 
shall provide sufficient access to procurement records as needed for 
compliance with State and Federal laws and regulations or to assure 
proper project management as determined by FTA. 
 


(2) During the Term of the Agreement and for three (3) years thereafter from 
the date of final payment, Contractor agrees to maintain intact and readily 
accessible all data, books, documents, reports, records, sub-agreements, 
leases, third party contracts, and supporting materials related to the 
Vanpool Services as the State and Federal governments may require. 


 
12. Non-Substitution 
 


If SRTA terminates this Agreement for non-appropriation of funds or for 
convenience, SRTA may not replace the service or functions for the vehicles 
placed into service with vanpool groups under the terms and conditions of this 
Agreement, and which are used in the delivery of the services provided for in this 
Agreement, with vehicles and/or services that perform same or similar functions.  
This non-substitution clause will be in effect for a period of one (1) year from the 
date of termination of this Agreement. 
 


13. Severability 
 


The Parties agree that if any provision of this Agreement is held invalid for any 
reason, the remaining provisions shall not be affected thereby such remainder 
would then continue to conform to the purposes, terms, and requirements of 
applicable law. 


 
14. Other Instruments 
  


The Parties agree that they will execute such other and further instruments and 
documents as are or may become necessary or convenient to effectuate and 
carry out this Agreement. 
 


15. Service of Notice 
 


Any notice required or permitted to be given under this Agreement shall be 
deemed given when personally delivered to recipient thereof, or mailed by 
registered or certified mail, return receipt requested, postage prepaid, to the 
addresses as follows: 


 
 If to SRTA:  Chris Tomlinson 
    Executive Director 
    State Road and Tollway Authority 
    245 Peachtree Center Avenue, NE, Suite 2200 
    Atlanta, GA  30303 







 


     cc:  Merryl Mandus, General Counsel 
 
 If to Contractor: ________________________________  


c/o:_____________________________ 
________________________________ 
________________________________ 
________________________________ 


 
or at any other address which either Party may subsequently designate in writing 
to the other Party. 


 
21.  Federal Changes 
 
Contractor shall at all times comply with all applicable FTA regulations, policies, 
procedures, and directives, including without limitation those listed directly or by 
reference in the Master Agreement between SRTA and FTA, as they may be amended 
or promulgated from time to time during the term of this Agreement.  Contractor’s failure 
to so comply shall constitute a material breach of this Agreement. 
 
22.  Civil Rights 
 


(1) Nondiscrimination - In accordance with Title VI of the Civil Rights Act, as 
amended, 42 U.S.C. § 2000d, section 303 of the Age Discrimination Act 
of 1975, as amended, 42 U.S.C. § 6102, section 202 of the Americans 
with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit law at 
49 U.S.C. § 5332, Contractor agrees that it will not discriminate against 
any employee or applicant for employment because of race, color, creed, 
national origin, sex, age, or disability.  In addition, Contractor agrees to 
comply with applicable Federal implementing regulations and other 
implementing requirements FTA may issue. 
 


(2) Equal Employment Opportunity - The following equal employment 
opportunity requirements apply to the underlying Agreement: 


 
(a) Race, Color, Creed, National Origin, Sex - In accordance with Title 


VII of the Civil Rights Act, as amended, 42 U.S.C. § 2000e, and 
Federal transit laws at 49 U.S.C. § 5332, Contractor agrees to 
comply with all applicable equal employment opportunity 
requirements of U.S. Department of Labor  


 
(U.S. DOL) regulations, "Office of Federal Contract Compliance 
Programs, Equal Employment Opportunity, Department of Labor," 
41 C.F.R. Parts 60 et seq ., (which implement Executive Order No. 
11246, "Equal Employment Opportunity," as amended by 
Executive Order No. 11375, "Amending Executive Order 11246 
Relating to Equal Employment Opportunity," 42 U.S.C. § 2000e 







 


 note), and with any applicable Federal statutes, executive orders, 
regulations, and Federal policies that may in the future affect 
construction activities undertaken in the course of the Agreement.  
Contractor agrees to take affirmative action to ensure that 
applicants are employed, and that employees are treated during 
employment, without regard to their race, color, creed, national 
origin, sex, or age.  Such action shall include, but not be limited to, 
the following: employment, upgrading, demotion or transfer, 
recruitment or recruitment advertising, layoff or termination; rates of 
pay or other forms of compensation; and selection for training, 
including apprenticeship.  In addition, Contractor agrees to comply 
with any implementing requirements FTA may issue. 


 
(b) Age - In accordance with section 4 of the Age Discrimination in 


Employment Act of 1967, as amended, 29 U.S.C. § 623 and 
Federal transit law at 49 U.S.C. § 5332, Contractor agrees to refrain 
from discrimination against present and prospective employees for 
reason of age.  In addition, Contractor agrees to comply with any 
implementing requirements FTA may issue. 


 
(c) Disabilities - In accordance with section 102 of the Americans with 


Disabilities Act, as amended, 42 U.S.C. § 12112, Contractor agrees 
that it will comply with the requirements of U.S. Equal Employment 
Opportunity Commission, "Regulations to Implement the Equal 
Employment Provisions of the Americans with Disabilities Act," 29 
C.F.R. Part 1630, pertaining to employment of persons with 
disabilities.  In addition, Contractor agrees to comply with any 
implementing requirements FTA may issue. 


 
(3) Contractor also agrees to include these requirements in each subcontract 


financed in whole or in part with Federal assistance provided by FTA, 
modified only if necessary to identify the affected parties. 


 
23.  Disadvantaged Business Enterprise (DBE) 
 


(1) This Agreement is subject to the requirements of Title 49, Code of Federal 
Regulations, Part 26, Participation by Disadvantaged Business 
Enterprises in Department of Transportation Financial Assistance 
Programs.  SRTA’S overall goal for DBE participation in federally funded 
contracts between October 1, 2018 and September 30, 2020 is 8%. 
   


(2) Contractor shall not discriminate on the basis of race, color, national origin, 
or sex in the performance of this Agreement.  Contractor shall carry out 
applicable requirements of 49 CFR Part 26 in the award and administration 
of this DOT-assisted contract.  Failure by Contractor to carry out these 
requirements is a material breach of this Agreement, which may result in 







 


 the termination of this Agreement or such other remedy as SRTA deems 
appropriate.  Each subcontract Contractor signs with a subcontractor must 
include the assurance in this paragraph (see 49 CFR 26.13(b)). 


 
(3) Contractor will be required to report its DBE participation obtained through 


race-neutral means throughout the term of Agreement. 
 


(4) Contractor is required to pay its subcontractor(s) performing work related 
to this contract for satisfactory performance of that work no later than 
fifteen (15) calendar days after Contractor’s receipt of payment for that 
work from SRTA.  In addition, Contractor may not hold retainage from its 
subcontractors. 
 


(5) Contractor must promptly notify SRTA whenever a DBE subcontractor 
performing work related to this Agreement is terminated or fails to 
complete its work and must make good faith efforts to engage another 
DBE subcontractor to perform at least the same amount of work.   
 
Contractor may not terminate any DBE subcontractor and perform that 
work through its own forces or those of an affiliate without prior written 
consent of SRTA. 


 
24.  Incorporation of Federal Transit Administration (FTA) Terms 
 
The preceding provisions include, in part, certain Standard Terms and Conditions 
required by DOT, whether or not expressly set forth in the preceding contract provisions. 
All contractual provisions required by DOT, as set forth in FTA Circular 4220.1F, are 
hereby incorporated by reference.  Anything to the contrary herein notwithstanding, all 
FTA mandated terms shall be deemed to control in the event of a conflict with other 
provisions contained in this Agreement.  Contractor shall not perform any act, fail to 
perform any act, or refuse to comply with any SRTA requests which would cause SRTA 
to be in violation of the FTA terms and conditions.  
 
25.  Prompt Payment of Subcontractors 
 


(1) Contractor shall pay its subcontractors for satisfactory performance of their 
contracts no later than thirty (30) calendar days from receipt of each 
payment received by Contractor from SRTA. 
 


(2) Failure to comply with the terms and conditions of this section shall 
constitute a breach of contract and further payments for any work 
performed may be withheld until such time as corrective action is taken.  
Contractor shall be responsible for any corrective action required by SRTA 
at the time of final inspection.  If Contractor fails to take corrective action, 
SRTA reserves the right to terminate the Agreement. 
 







 


 (3) Any delay or postponement of payment among Contractor and its 
subcontractors may take place only for good cause, with prior written 
approval from SRTA. 
 


(4) All subcontract agreements between Contractor and subcontractors shall 
be in writing and shall contain all of the federal requirements and pertinent 
provisions of the prime contract. 
 


(5) Contractor is required to return any and all retainage payments to its 
subcontractors within thirty (30) calendar days after the subcontractor’s 
work related to this contract is satisfactorily completed.  SRTA discourages 
its contractors from withholding retainage from its subcontractors. 


 
26. Suspension and Debarment 
 


(1) This Agreement is a covered transaction for purposes of 2 CFR Part 180 
and 2 CFR Part 1200.  As such, SRTA is required to assure that 
Contractor, its subcontractors, and other participants at any tier of the 
Project are not excluded or disqualified as defined in 2 CFR Part 180 
Subpart I. 


 
(2) Contractor is required to comply with 2 CFR Part 180 and 2 CFR Part 1200 


and must include the requirement to comply with Subpart C of 2 CFR 180 
as supplemented by 2 CFR Part 1200 in any lower tier covered 
transaction. 


 
27. Energy Conservation 
 
Contractor agrees to comply with mandatory standards and policies relating to energy 
efficiency which are contained in the state energy conservation plan issued in 
compliance with the Energy Policy and Conservation Act.  
 
28. Clean Air 


(1) The Contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S.C. 
§§ 7401 et seq. The Contractor agrees to report each violation to the SRTA 
and understands and agrees that the SRTA will, in turn, report each 
violation as required to assure notification to FTA and the appropriate EPA 
Regional Office. 
 


(2) The Contractor also agrees to include these requirements in each 
subcontract exceeding $100,000 financed in whole or in part with Federal 
assistance provided by FTA. 


 
 







 


 29.  Clean Water 


(1) The Contractor agrees to comply with all applicable standards, orders or 
regulations issued pursuant to the Federal Water Pollution Control Act, as 
amended, 33 U.S.C. 1251 et seq. The Contractor agrees to report each 
violation to the SRTA and understands and agrees that the SRTA will, in 
turn, report each violation as required to assure notification to FTA and the 
appropriate EPA Regional Office. 


 
(2) The Contractor also agrees to include these requirements in each 


subcontract exceeding $100,000 financed in whole or in part with Federal 
assistance provided by FTA. 


30. Buy America 


Contractor agrees to comply with 49 U.S.C. 5323(j) and 49 C.F.R. Part 661, which 
provide that Federal funds may not be obligated unless steel, iron, and manufactured 
products used in FTA-funded projects are produced in the United States, unless a waiver 
has been granted by FTA or the product is subject to a general waiver. General waivers 
are listed in 49 C.F.R. 661.7, and include final assembly in the United States for 15 
passenger vans and 15 passenger wagons produced by Chrysler Corporation, and 
microcomputer equipment and software. Separate requirements for rolling stock are set 
out at 49 U.S.C. 5323(j)(2)(C) and 49 C.F.R. 661.11. For fiscal years 2018 and 2019, 
the cost of components and subcomponents produced in the United States must be 
more than 65 percent of the cost of all components of the rolling stock and more than 
70 percent of the cost of all components of the rolling stock for fiscal year 2020.  


All vehicles purchased during, or in anticipation of, this Agreement with the intent of 
inclusion in the SRTA Vanpool Program must be Buy America compliant.  All vehicles 
used for the SRTA Vanpool Program must be recorded in the provided data template 
provided. A complete list of all vehicles utilized for the SRTA Vanpool Program shall be 
provided by the Contractor prior to performing any Vanpool Services. 


31.  Regulatory Compliance  
 
The work to be performed as the Vanpool Services under this Agreement may be 
financed, in part, by grants provided under programs of the Federal Transit Act, as 
amended, and as such is subject to the Terms and Conditions set forth in the grant 
agreements.  Contractor understands that Federal laws, regulations, policies, and 
related administrative practices applicable to the Agreement may be modified from time 
to time.  Contractor acknowledges that the most recent of such Federal requirements 
will govern the Agreement at any particular time, unless the Federal Government 
determines otherwise.  Likewise, new Federal laws, regulations, policies, and 
administrative practices may be established after the Agreement is executed and may 
apply to the Agreement.  The laws and regulations detailed in this Agreement include, 
but are not limited to, those that will be applicable to the Agreement.  To the extent 







 


 applicable, Contractor shall comply with the Federal, State, and SRTA imposed 
requirements contained in this Agreement. 
 
32. Covenant Against Contingent Fees 
 
Contractor shall comply with all relevant requirements of all Federal, State, and local 
laws.  Contractor warrants that it has not employed or retained any company or person, 
other than a bona fide employee working solely for Contractor, to solicit or secure this 
Agreement, and that it has not paid or agreed to pay any company or person, other than 
a bona fide employee working solely for Contractor, any fee, commission, percentage, 
brokerage fee, gifts, or any other consideration contingent upon or resulting from the 
award or making of this Agreement.  For breach or violation of this warranty, SRTA shall 
have the right to annul this Agreement without liability or, in its discretion, to deduct from 
the Agreement price or consideration, or otherwise recover, the full amount of such fee, 
commission, percentage, brokerage fee, gift, or contingent fee. 
 
33. Warranty 
 
Contractor warrants that it shall use the highest professional principles and practice in 
the performance of its obligations under this Agreement and that its performance shall 
reflect the highest professional knowledge, skill, and judgment.  Contractor further 
warrants and agrees that it, and any persons assigned by Contractor, shall perform this 
Agreement in compliance with all federal, state, and local laws, statutes, acts, 
ordinances, rules, regulations, codes, or standards. 
 
34. Nonwaiver 
 
No failure or waiver or successive failures or waivers on the part of either Party, its 
successors or permitted assigns, in the enforcement of any condition, covenants, or 
article of this Agreement shall operate as a discharge of any such condition, covenant, 
or article nor render the same invalid, nor impair the right of either Party hereto, their 
successors or permitted assigns, to enforce the same in the event of any subsequent 
breaches by the other Party hereto, its successors or permitted assigns. 
 
35. Conflicts of Interest 
 
SRTA employees are bound by the Georgia Governor’s Executive Order dated January 
13, 2003, for “Establishing a Code of Ethics for Executive Branch Officers and 
Employees”.  The Executive Order prohibits SRTA employees, or any person acting on 
their behalf, from accepting, directly or indirectly, any gift from any person with whom 
the employee interacts on official SRTA business.  Therefore, it is unlawful for 
Contractor, or its subcontractors or suppliers, to make gifts or favors to any SRTA 
employee.  It is also unlawful for any SRTA employee to accept any such gift or favor. 
 


  







 


 36. Immigration Reform Compliance 
 


(1) Contractor hereby certifies its compliance with the Immigration Reform 
and Control Act of 1986 (IRCA), P.L. 99-603 and the Georgia Security and 
Immigration Compliance Act O.C.G.A. § 13-10-90 et seq. by registering at  
https://e-verify.uscis.gov/enroll/StartPage.aspx?JS=YES; verifying 
information of all new employees; and executing any affidavits required by 
the rules and regulations issued by the Georgia Department of Labor set 
forth at Rule 300-10-1 et seq. and/or by the Georgia Department of 
Transportation. 


 
(2) Contractor warrants that it has included a similar provision in all written  
           agreements with any subcontractors engaged to perform services under 


this Agreement. 
 
37. Compliance with Applicable State Law 
 


(1) The undersigned certify that the provisions of §§ 45-10-20 through 45-10-
28 of the Official Code of Georgia Annotated relating to Conflict of Interest 
and State Employees and Officials Trading with the State have been 
complied with in full. 


 
(2) IT IS FURTHER CERTIFIED that the provisions of §§ 50-24-1 through 50-


24-6 of the Official Code of Georgia Annotated, relating to the "Drug-Free 
Workplace Act" have been complied with in full. 


 
(3) IT IS FURTHER AGREED that Contractor shall comply and shall require 


its subcontractors to comply with the regulations for Compliance with Title 
VI of the Civil Rights Act of 1964, as amended, and 23 C.F.R. 710.405(b). 


 
(4) IT IS FURTHER CERTIFIED that the provisions of the “Officer Code of 


Conduct”, Official Code of Georgia Annotated § 45-10-22, et seq., have 
not been and shall not be violated in any respect. 


 
38. Governing Law 
  
All questions relative to the execution, validity, interpretation, and performance of this 
Agreement shall be governed by the laws of the State of Georgia. 
 
39. Confidentiality 
 
All information provided to SRTA pursuant to the terms and conditions of this Agreement 
are considered public records subject to the Georgia Open Records Act.  If Contractor 
believes a portion of the information submitted contains a trade secret as provided by 
Georgia state law, Contractor must mark the information in boldface as 
“PROPRIETARY TRADE SECRET INFORMATION.”  Notwithstanding Contractor’s 
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 claim or designation of information as a trade secret, the determination whether it is or 
not will be determined by SRTA under Georgia state law. 
40. Merger 
 
This Agreement contains the entire understanding between the Parties with respect to 
the subject matter of this Agreement, and no modification shall be effective unless it is 
in writing executed by both the Parties.  This Agreement supersedes all prior 
discussions, understandings, and agreements between the Parties with respect to any 
and all matters contained herein.  
 
41. Attachments and Priority 
 
 Any attachment or exhibit to this Agreement will be incorporated into and made 
a part of this Agreement.  In the event of a conflict between the provisions contained in 
the body of this Agreement and any attachment or exhibit, the following order of 
precedence among the documents shall apply:  


1. the Agreement  
2. Exhibit A (Request for Proposal)  
3. Exhibit C (Buy America Certification)  
4. Exhibit D (Certification Regarding Lobbying) 
5. Exhibit E (Data Template) 
6. Exhibit B (Contractor’s Proposal).  


 
42. Separate Counterparts 
 
This Agreement may be executed in one or more counterparts, each of which, when so 
executed, shall be deemed to be an original.  Such counterparts shall together constitute 
and be one of the same instrument. 
 
 IN WITNESS WHEREOF, the Parties have executed this Agreement as of the 
date first above mentioned.  
 
____________________(Contractor)  STATE ROAD AND TOLLWAY 


AUTHORITY 
 
____________________________ 


  
____________________________ 


Name: ______________________ 
Title: _______________________ 
Date: _______________________ 
 
 


 Christopher Tomlinson             
Executive Director 
Date: ________________________ 


Attest: ________________________ 
Name: ________________________ 
Title: _________________________ 
 


 Attest: ________________________ 
Merryl Mandus 
General Counsel 


 







 


  
EXHIBIT A – REQUEST FOR PROPOSAL, SRTA NO. 19-075 


  







 


 EXHIBIT B – CONTRACTOR’S PROPOSAL 
 
  







 


 EXHIBIT C – BUY AMERICA CERTIFICATION 
  







 


 EXHIBIT D – CERTIFICATION REGARDING LOBBYING 
 


  







 


 EXHIBIT E – DATA TEMPLATE 
 


The following data shall be provided to SRTA with each monthly invoice in electronic 
format (Microsoft Excel).  SRTA will provide Contractor a Microsoft Excel template 
within 14 days of contract execution; all data below are to be provided to SRTA in that 
format.  Data listed as optional are encouraged to be provided but not required. SRTA 
reserves the right to share data items 1 through 26 with regional partners.  Data items 
27 through 32 will not be shared.  
 


1. Provider Name 
2. Van Number 
3. Unique ID 
4. Notes describing whether a van is new or terminated 
5. Primary Driver Name 
6. Origin Address, City and Zip Code 


a. If multiple origin addresses, cities and zip codes exist, list all 
7. Employer(s) – optional 
8. Destination Address, City and Zip Code 


a. If multiple destination addresses, cities and zip codes exist, list all 
9. Origin Departure Time, Destination Arrival Time for both inbound (i.e., typically 


the morning trip) and outbound (i.e., typically the afternoon/evening trip) trips 
a. If multiple origin and destination times exist, only the first and last time 


points in both the inbound and outbound direction must be provided, 
additional time points are optional. 


10. Van Capacity 
11. Average Ridership 
12. Operational Days 
13. Whether the van is eligible for the SRTA incentive 
14. Number of Paying Riders  
15. Inbound (Work Bound) Total Passenger Trips 
16. Outbound (Home Bound) Total Passenger Trips 
17. Total Passenger Trips 
18. Total Vehicle Revenue Hours  
19. Total Vehicle Revenue Miles 
20. Total Vehicle Miles not between residence and place of employment 
21. Passenger Miles 
22. Whether van certified (via signature) that all information is true and accurate to 


the best of the reporter’s knowledge and belief 
23. Whether the van is located in a Transportation Management Agency (TMA) area 
24. Express Lane Toll Credit Participant Name 
25. Express Lane Toll Credit Participant Total Days Riding in Van 
26. Express Lane Toll Credit Participant Specific Days Riding in Van 
27. Lease Costs 
28. Fuel Costs (fuel data only for vans randomly sampled as part of National Transit 


Database (NTD) reporting) will also be accepted 
29. SRTA Revenues 







 


 30. Express Lane Toll Credit Incentives Paid to Van 
31. Whether there are riders who are Federal Employees 
32. Other Revenues (e.g., vendor subsidies) 
33. Vehicle Manufacturer 
34. Vehicle Model 
35. Vehicle Model Year 
36. Date Vehicle Acquired 
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